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Chalcot Lodge Primary School proudly acknowledges the traditional owners and their rich culture and pays respect 
to their Elders past, present and future. 

 
  

 

 

 

   

 

CHALCOT  WEEKLY 

SCHOOL VISION  

Chalcot Lodge Primary School empowers all students to embrace 

learning, achieve their personal best and build their emotional, social 

and physical well-being. 
 



ANZAC Day Ceremony 

Thank you to our wonderful school leaders who organised our ANZAC Day ceremony.  

It was the first time we have met as a whole school in two years.  We are very 

appreciative of Lyndal Mihic and Grace Scrivens for sharing their story about Grace’s 

great great uncle Pen, who died on ANZAC day in 1915.  

School Policies 

We are currently reviewing our Yard Duty and Supervision, Transition and Teaching and Learning policies.  

I encourage all families to read the attached policies and if you would like to comment, please feel free to 

email me through the school’s email address (chalcot.lodge.ps@education.vic.gov.au.) 

 

Taking Enrolments Now 

We are now taking enrolments for 2023.  Those families with children who are commencing at our school 

next year are invited to complete and return the enrolment form as soon as possible.  Enrolment packs are 

available at the office. 
 

Premier’s Reading Challenge 2022 

The 2023 Victorian Premier’s Reading Challenge is now open.  

Reading with children is one of the most powerful things families can do to help build a child’s literacy. 

The Challenge is open to all Victorian children from birth to Year 10 in recognition of the importance of 

reading for literacy development. It is not a competition; but a personal challenge for children to read a 

set number of books by 2 September 2022. 

  

Children from Prep to Year 2 are encouraged to read or ‘experience’ 30 books with their parents and 

teachers. Children from Year 3 to Year 10 are challenged to read 15 books. There are thousands of books 

to choose from the extensive Challenge Booklist; with fiction, non-fiction, plays, short stories and 

graphic novels on offer.  Families can search this booklist to find much loved treasures as well as new 

releases. Reading in another language is also encouraged.  

 

Reading Challenge, visit: https://www.vic.gov.au/premiers-reading-challenge 

 

 

Have a great weekend       

 

Paul Poliviou 

Principal  

 

mailto:chalcot.lodge.ps@education.vic.gov.au
https://www.vic.gov.au/premiers-reading-challenge


 

Welcome Back to Term 2 

We trust everyone had an enjoyable school holidays and it has been an absolute pleasure hearing from 

our students about their wonderful adventures. Our students have settled in to a productive week of 

learning. 

Little Frogs Playgroup Resumes 

Our Little Frog’s Playgroup resumes next Wednesday at 9:15am. Thank you to Mrs Clark and our 

Playgroup Leader Coordinators Kailey Logan and Mikayla Newton for supporting this. 

Mother’s Day Stall 

Thank you to Angela and Vanessa and all our Parent Club Helpers who have been busy organising an 

amazing variety of gifts for the Mother’s Day stall on Thursday. Gifts range from 50c to $5. This is a 

wonderful opportunity for students to select a gift for their mother or special carer. 

Mother’s  & Others’ Breakfast  

Our Mother’s  & Others’ Day breakfast will be held at 8am on Friday 6th of May. It will be a lovely 

opportunity to celebrate our mothers and special others.  Hot drinks, croissants and muffins will be 

available. We are asking for a $5 donation per person and any profits raised will be donated to Emerge 

Woman’s Refuge. Registration and payments are via Compass – please check posts.  Please book ASAP 

so that we can finalise the numbers.  If you have any special dietary requirements please contact the 

school office.   

Playgroup Leaders  

Those students who have volunteered for Playgroup Leaders have been doing a wonderful job helping the 

prep students. Ms Newton and Ms Logan are planning to announce who have been selected as leaders 

next week.  Names will be printed in next week’s newsletter and students will be given their badges at the 

following assembly. 

Clean up Crew & Clean up Crew Leaders 

Clean up Crew will meet next week. Clean up Crew members are selected from our Grade 1 to Grade 6 

students. Clean Up Leaders are selected from grade 3 – 6 students.  

 

Tamsin Bearsley 

Acting Assistant Principal  

 



 
 

 

 

 

  

 

0CB 

 

Setayesh Noori 

 

 

0MN 

 

Omid Mohammadi 

 

1/2A 

 

Zenat Popalzai 

 

1/2B 

 

Oliver Harvey  

 

1/2C 

 

Chenaya Kulatunga  

 

1/2L 

 

Joel Braybon  

 

3/4K 

 

Steven Stylianou  

 

3/4M 

 

Hope Bracamante-Lam  

 

3/4Q 

 

Brandon Singh  

 

4/5O 

 

Christian Rosales  

 

5/6K 

 

Cameron Nheng 

 

5/6M 

 

Erfan Naderi 

 

5/6R 

 

Lara Wrobel   

  

Awards will be presented to 

students at their relevant 

assemblies. 



 

CHALCOT LODGE PRIMARY SCHOOL’S TERM 2 
KINDER CLUB 

Invitation to all pre-school aged children to attend 
Let your four year old experience fun at primary school. 

Available to all children entering Prep in 2023. 
DATES: Term 2 – Wed 11th May and Wed 22nd June 

TIME: 2.40pm – 3.30pm 

PLACE: Chalcot Lodge Primary School 

 

Make your child’s transition into primary school happy 
and smooth! 

  

Wednesday  4th  May  Junior Assembly  2.50pm – Amphitheatre 

Thursday  5th  May Senior Assembly  2.50pm – Amphitheatre  

Thursday  5th  May Mother’s Day Stall  

Friday  6th  May Mother’s & Others’ Day Breakfast 8.00am – Hall  

Friday  6th  May  Wild Action Prep Incursion  Payment due by 2nd May via Compass  

Monday 9th  May Multicultural Morning Tea  9.15am – 10.30am  

Wednesday 11th  May Kinder Club 2.40pm – 3.30pm  

Wednesday  18th  May Junior Assembly  2.50pm – Amphitheatre 

Thursday  19th  May  Senior Assembly  2.50pm – Amphitheatre 

Thursday  19th  May  School Council Meeting  5.30pm  

Wednesday  1st   June Junior Assembly  2.50pm – Amphitheatre 

Thursday  2nd  June Senior Assembly  2.50pm – Amphitheatre 

Monday  13th  June Queen’s Birthday  Public Holiday – No School  

Tuesday  14th June Teacher Professional Learning Day Student Free Day  

Wednesday 15th  June  Junior Assembly – Froggy Awards  2.50pm – Amphitheatre 

Thursday  16th  June Senior Assembly – Froggy Awards  2.50pm – Amphitheatre  

Wednesday  22nd June  Kinder Club  2.40pm – 3.30pm  



 
 
 
 
 
 
 
 
 
 
  
  



 
  



 

  



  



 



 



CHALCOT LODGE PRIMARY SCHOOL 
 
POLICY: YARD DUTY AND SUPERVISION 
 
INITIAL COPY              DRAFT MODE 
06/08/2018                        

 

PURPOSE 

To ensure school staff understand their supervision and yard duty responsibilities. 

SCOPE 

The principal is responsible for ensuring that there is a well-organised and responsive system of supervision in place 
during school hours, before and after school, and on school excursions and camps. 

This policy applies to all teaching and non-teaching staff at Chalcot Lodge Primary School, including education 
support staff, casual relief teachers and visiting teachers.   

School staff are responsible for following reasonable and lawful instructions from the principal, including 
instructions to provide supervision to students at specific dates, time and places.  

POLICY 

Before and after school 

Chalcot Lodge’s grounds are supervised by school staff from 8.45am until 3.45pm. Outside of these hours, school 
staff will not be available to supervise students. 

Before and after school, school staff will be available to supervise Zone 1 and Zone 2 areas. 

Parents and carers should not allow their children to attend Chalcot Lodge PS outside of these hours. Families are 
encouraged to contact the office on 9700 4455 for more information about the before and after school care 
facilities available to our school community.  

If a student arrives at school before supervision commences at the beginning of the day, they will be directed to 
wait in the front office until 8.45am. The principal or nominee staff member will, as soon as practicable, follow up 
with the parent/carer to: 
 

• advise of the supervision arrangements before school  

• request that the parent/ carer make alternate arrangements.  

If a student is not collected before supervision finishes at the end of the day, the principal or nominee staff member 
will consider whether it is appropriate to:  

• place the student in the front office 

• attempt to contact the parents/carers 

• attempt to contact the emergency contacts   

• contact Victoria Police and/or the Department of Health and Human Services (Child Protection) to arrange 
for the supervision, care and protection of the student. 



Yard duty 

All staff at Chalcot Lodge PS are expected to assist with yard duty supervision and will be included in the weekly 
roster.  

The assistant principal is responsible for preparing and communicating the yard duty roster on a regular basis.  At 
Chalcot Lodge PS, school staff will be designated a specific yard duty area to supervise. 

The designated yard duty areas for our school as at Term 3 2018 are:  

Zone Area 

Zone 1 Senior side of the school (shaded in blue) 

Zone 2 Junior side of the school and courtyard (shaded in 
orange) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School teaching staff must wear a provided safety/hi-vis vest whilst on yard duty. Safety/hi-vis vests will be stored 
in the teacher’s class room. CRT’s will collect a safety/hi-vis vest from the first aide room. 

Staff who are rostered for yard duty must remain in the designated area until they are replaced by a relieving 
teacher.  

During yard duty, supervising staff must:  

• methodically move around the designated zone 

• be alert and vigilant 

• intervene immediately if potentially dangerous or inappropriate behaviour is observed in the yard 

 
 

 

 

 

 

 



• enforce behavioural standards and implement appropriate consequences for breaches of safety rules, in 
accordance with any relevant disciplinary measures set out in the school’s Student Engagement and 
Wellbeing policy 

• ensure that students who require first aid assistance receive it as soon as practicable  

• log any incidents or near misses as appropriate  

• if being relieved of their yard duty shift by another staff, ensure that a brief but adequate verbal ‘handover’ 
is given to the next staff member in relation to any issues which may have arisen during the first shift. 

If the supervising staff member is unable to conduct yard duty at the designated time, they should contact the 
Assistant Principal / office with as much notice as possible prior to the relevant yard duty shift to ensure that 
alternative arrangements are made. 

If the supervising staff member needs to leave yard duty during the allocated time, they should contact the 
Assistant Principal / office but should not leave the designated area until the relieving staff member has arrived in 
the designated area. 

If a relieving or next staff member does not arrive for yard duty, the staff member currently on duty should call the 
office/ Assistant Principal, and not leave the designated area until a replacement staff member has arrived.  

Should students require assistance during recess or lunchtime, they are encouraged to speak to the supervising 
yard duty staff member. 

Classroom 

The classroom teacher is responsible for the supervision of all students in their care during class.  

If a teacher needs to leave the classroom unattended at any time during a lesson, they should first contact the front 
office if they are in a space where there is no other teacher present.  Or inform their teaching partner. The teacher 
should then wait until another staff member has arrived at the classroom to supervise the class prior to leaving.   

Swimming Pools 

Students must be supervised at all times while using a swimming pool (including if a swimming pool is owned by a 
school, privately or by the municipal council). 

School activities, camps and excursions 

The principal and leadership team are responsible for ensuring that students are appropriately supervised during 
all school activities, camps and excursions. Appropriate supervision will be planned for special school activities, 
camps and excursions on an individual basis, depending on the activities to be undertaken and the level of potential 
risk involved.  

Invited speakers and presenters 

On occasion, Chalcot Lodge Primary School may invite external speakers or providers to deliver incursions, 
presentations, workshops and special programs for our students. Visiting speakers do not have the authority to 
supervise students in schools. Teachers must supervise their students during a presentation from a guest 
speaker. Consistent with Department of Education and Training requirements, Chalcot Lodge PS will:  

• ensure that the invited external provider is supervised by a staff member at all times when face to face 

with the students  

• ensure that the content of presentations and programs by external providers contributes to the 

educational development of our students and is consistent with curriculum objectives 

• ensure that any proposed visit, programs or content delivered by visitors complies with the requirement 

that education in Victorian government schools is secular and is consistent with the values of public 

education, Department policies and the Education and Training Reform Act 2006 (Vic). In particular, 

programs delivered by visitors are to be delivered in a manner that supports and promotes the principles  

 



• and practice of Australian democracy including a commitment to: 

➢ elected government 

➢ the rule of law 

➢ equal rights for all before the law 

➢ freedom of religion, speech and association 

➢ the values of openness and tolerance 

➢ respect the range of views held by students and their families.  

 

FURTHER INFORMATION AND RESOURCES 

• School Policy and Advisory Guide:  
o Supervision 
o Duty of Care 
o Child Safe Standards 
o Visitors in Schools 

 

Review Cycle 

This policy will be reviewed every 3 years. This policy will also be updated if significant changes are made to school 
grounds that require a revision of Chalcot Lodge PS Yard Duty and Supervision Policy.  

 

http://www.education.vic.gov.au/school/principals/spag/safety/pages/supervision.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/dutyofcare.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childsafestandards.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/visitorsinschool.aspx


CHALCOT LODGE PRIMARY SCHOOL 

 

POLICY: TRANSITION       

 

INITIAL COPY      DRAFT MODE 
11/08/2010         
 
 

 

 

PURPOSE 
To provide a comprehensive Transition Program, which facilitates a smooth transition for students moving from 
Pre School to Prep, from year level to year level, from Year Six to Seven and between Chalcot Lodge and other 
primary schools, in order to support ongoing student learning to the optimal level. 
 

GUIDELINES 
• The Transition Policy and all practices will be in line with Department of Education and Training (DET), the 

Casey North Network Enrolment, Transition and Transfer Protocols document and the ‘Transition: A 
Positive Start to School’ document; 

• A successful Transition Program is supported through nurturing a positive rapport and effective 
communication between the school and all key stake holders; 

• A smooth transition if facilitated through communication of a positive image of our school to the broader 
community;  

• The ‘Chalcot family’ culture nurtures the feelings of being personally known, cared for and supported and 
enhances a smooth transition; 

• Transition to school is not a point-in-time event, but rather an experience that starts well before, and 
extends far beyond, the first day at school; 

• The ‘Transition: A Positive Start to School Resource Kit’ provides information about programs and 
approaches to transition planning, including specific advice about additional support for those children 
who may need it; and 

• Some children may need extra support during the transition period in varying degrees due to: maturity; 
cultural or  language background;  health issues; emotional or social issues; disabilities; developmental 
delays; out-of-home care circumstances; 

 

IMPLEMENTATION 
• The school’s culture, policies and curriculum programs will promote understanding of cultural diversity 

and valuing of differences; 

• Families of all new students will receive a Transition Pack, which includes the enrolment form, privacy 
note, Chalcot Lodge Handbook and Prep Transition Booklet, copies of the schools’ Student Wellbeing and 
Discipline Program, uniform list and various permission forms.  

• Positive rapport and effective communication links to the school community and wider community will 
be enhanced through: inclusion of our school’s brochure in the network’s group promotional booklet; 
provision of information evenings; school tours for parents of preschool children; and comprehensive 
information about the school on the school’s website. 

• The ‘Chalcot family’ culture, will be embedded into all behaviours and interactions between members of 
the school community. 

• Intervention programs including the Language Support Program will facilitate smooth transition for 
students with special learning needs; 

• The Program for Students with a Disability will facilitate a smooth transition for eligible students; 



• Differentiated curriculum will be implemented throughout the school to address individual learning 
needs, interests and abilities; andWhere appropriate, transition will be facilitated with assistance of 
support professionals, such as Guidance Officers, Child First, Speech Therapists and translators. 

Pre School To Prep 
• Information provided from preschools and parents via the Transition Learning and Development 

Statements will be used to inform Prep teachers and the Student Wellbeing Coordinator about children’s 
interpersonal skills and safety issues and appropriate action will be taken; 

• Prior to the commencement of the year, the Prep teachers and the Student Wellbeing Coordinator will 
liaise with preschool staff to discuss the needs of the students enrolling at Chalcot Lodge;   

• When placing students into their Prep classes, consideration will be given to parent input, preschool 
input about the children, and student friendships and relationships prior to commencing school; 

• Chalcot Kinder Club will be held during Terms 1, 2 and 3, to enable  the four year old children and their 
parents to become familiar with a primary school learning environment; 

• A Pre-school to Prep Transition Program will be implemented in Term 4, involving class activities for the 
pre-school children and formal information sessions for their parents, focussing on how they can assist 
their children to enter into their primary phase of learning and gain information about school procedures 
and practices;   

• Additional information about the academic skills and knowledge of new Prep students will be collected 
during the first month of the school year, via the individual assessment appointments;  

• Links between the school and early childhood services will be built and sustained through  attendance by 
our Prep teachers at all Pre-school / Prep Network meetings; and  

• Funding for eligible students will be sought by the Student Wellbeing Coordinator through the PSD 
Program with appropriate consultation and preparation as soon as practicable in order to meet the 
DEECD deadline. 

Year Level to Year Level 
• When placing students into their new classes for the following year, consideration will be given to parent 

concerns, teacher knowledge about the students and student preferences for which friends they would 
like to work with in their class next year;   

• A sense of connectedness to peers and to the school will be enhanced through the Buddy Program, which 
involves with each Prep to Two student being partnered with a senior student to undertake fun activities 
together; 

• All students will visit their new classroom at the end of each year, to meet their next year’s teacher and 
to hold a brief discussion about their hopes and aspirations for the following year.  Teachers being newly 
employed will be invited to attend this meeting with their proposed classes; and   

• The following year’s teachers are provided with multi source information about their upcoming students’ 
history to inform curriculum planning, including: student individual assessment files; relevant information 
from previous teachers shared during a designated staff meeting and reports from associated 
professionals. 

 

Year Six to Year Seven 
• The school will ensure that the process for placement of all Year Six students is sensitively and 

appropriately completed;   
• Parents of Year Six students will be provided with all departmental transition information and forms;  
• Parents will be kept informed of all Open Days or evenings held at secondary schools through our 

newsletter or through distribution of brochures supplied by the colleges; 
• Parents will be informed about opportunities for their children to apply for secondary scholarships;   
• Newsletters from secondary colleges will be made available in the Year 5 / 6 unit. 
• Years Five and Six students will have the opportunity to participate in orientation activities organised at 

neighbouring secondary colleges; 
• Teachers from secondary schools will be invited to give talks about their school and to work with Year 5 

and 6 students;  
• Students from neighbouring secondary schools, including some of our exit students, will be invited to 

present talks to our Years Five and Six students about life at secondary school;  Discussions will be held in 
with Year Six students about what it is like to be at secondary school and to explore feelings and thoughts 
they have about transition;   

 
 



• Prior to the commencement to the new year, the Student Wellbeing Coordinator will liaise with 
secondary school staff in relation to students’ with special needs to enhance their preparation and 
planning for these students;  

• Year 6  to 7 PSD review applications will be completed by the Student Wellbeing Coordinator during the 
year prior to commencement at secondary college; and 

• Information produced by DEECD will be distributed in a timely fashion. 
 

Between Chalcot Lodge Primary and Other Primary Schools 
• Prior to commencing at Chalcot Lodge Primary School, parents will be encouraged to have their child 

accompany them and the Principal or Assistant Principal, on an informative personal tour of the school; 
• Private and confidential discussions will be held between the parents, Principal and Student Wellbeing 

Coordinator in relation to the specific needs of the child; 
• On receiving a new student in their class, teachers will ensure that class members incorporate the new 

member of their ‘Chalcot Family’ into their friendship groups and into the Buddy Program; 
• All new students will be allocated membership to one of the four ‘Houses’; 
• Where required to support a smooth transition into CLPS, additional information about a new student 

will be sought from previous schools or preschools; and 
• When a student exits to another primary school, the transfer note, and copies of the proof of date of 

birth and immunisation will be forwarded to the new school. 

 

EVALUATION 
The Transition Policy will be reviewed by the Student Wellbeing Coordinator in consultation with the Education 
Policy Committee, every three years or sooner if required. 
  



 

CHALCOT  LODGE PRIMARY  SCHOOL 

 

POLICY:  TEACHING AND LEARNING   

 

INITIAL  COPY DRAFT  REVIEW 

1995   

 

PURPOSE 

To implement high quality teaching and learning practices which maximise the potential of each student and 
which ensure the provision of an excellent education for every student. 

 

GUIDELINES 

• All students are capable of learning; 
• Personalised learning and student voice empowers students to take shared responsibility for their own 

learning; 
• Students come from different backgrounds, have different interests, learn at different rates and in different 

ways; 
• Students’ self-esteem and confidence are central to student learning; 
• The quality of the teaching practices is a critical factor in student learning; 
• Active involvement in activities which engage students in their learning enhances student achievement; 
• Development of strong, supportive partnerships between home, school and the community help to maximise 

students’ learning; 
• Learning is facilitated by a high quality teacher-student relationships;  
• Learning is facilitated by a strong sense of connectedness between students and the school;  and 
• The ongoing professional development of teachers is critical to building upon and implementing effective 

teaching and learning strategies in the classroom. 

 

IMPLEMENTATION 

• All planning, assessment, evaluation and reporting will be in line with the Victorian Curriculum; 
• All pedagogy will reflect the FISO 2.0 (Framework for Improving Student Learning) 
• Staff will undertake professional development in line with their personal Professional Development Plans, the 

School Strategic Plan, the Annual Implementation Plan and Department of Education and training (DET) 
initiatives; 

• Teachers will be proactive in nurturing positive relationships which each of their students and families; 
• Teaching, learning, online communication and ongoing reporting practices will aim to enhance 

communication and partnership between staff, students and parents; 
• Learning will relate to the students’ experiences in and out of school, will have  relevance to their past, 

present and future lives and will be inclusive; 

• Student Support Services will be accessed to identify students with high learning potential or specific learning 
needs and appropriate intervention/support programs will be provided; 

• The development of literacy & numeracy skills, critical and creative thinking skills, personnel and social 
capabilities are embedded across all domains of teaching and learning tasks; 

• Students will access a range of digital resources to support and facilitate their learning within classroom 
tasks; 

• Learning is differentiated based on each student's point of need along the Victorian Curriculum Continuum. 
Student individual learning goals will support their scaffolded learning and encourage student agency; 

• Extracurricular activities will be offered within the school to further enhance student learning; 

• Educational Learning Plans will be developed by class teachers in consultation with the Assistant Principal for 
students at educational risk or who require special behaviour management strategies. 

 



• Online learning maps and Data trackers will be used to track and monitor students’ progression within the 
Victorian Curriculum Continuum to support their learning and ensure teaching practices are targeted at each 
students point of need; 

• Teachers will work in Professional Learning Communities to develop yearly, termly and weekly curriculum 
scope and sequences, that are responsive to students learning needs; 

• Professional learning communities will engage in rigorous inquiry based learning weekly, focusing on 
improving teaching practices and student outcomes. PLC’s will follow an inquiry approach using multiple 
forms of data, research and best practice examples to improve teaching and learning; 

• Teachers will implement the Chalcot Lodge Assessment Schedule to gain information to assist in identifying 
student learning goals, tracking and monitoring students progression within the victorian curriculum 
continnum and developing differentiated curriculum. Empowering teaching practices of providing feedback 
to students about their learning and for reporting to parents, colleagues and DET; 

• Responsive teaching practices will be facilitated through the Performance & Development Program; 
• School Improvement Team (SIT) will be responsible for monitoring curriculum planning and implementation 

through PLC planning sessions, CLPS observational model and learning walks; 
• School Improvement Team will be responsible for the budgeting and implementation of curriculum Annual 

implementation plan focuses within weekly SIT (school improvement team) meetings. SIT curriculum leaders 
will be responsible for communicating and implementing their AIP focuses within weekly KAIT (Key Area 
Improvement Team) meetings; 

• KAIT leaders are responsible for the implementation and monitoring of the AIP focus in consultation with 
staff in PLCs. 

 

EVALUATION 

The Teaching and Learning Policy will be reviewed by the Curriculum Coordinator, in consultation with the 
Education Policy Committee, every three years or sooner if required. 


