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SCHOOL VISION
Chalcot Lodge Primary School empowers all
students to embrace learning, achieve their
personal best and build their emotional, social
and physical well-being.

Slight Adjustment to Drop off & Pick Up Times
Thank you for your continued patience during the first week back of on-site learning for all
our students. I have been really pleased with the way drop offs and pick-ups have been
happening, however we are making some further adjustments, to ease traffic congestion and to
further enhance our Covid Safe Plan.
The gate colours will remain the same, but the following times will be implemented:
Families using the Blue gate (L – P) & Yellow gate (Q – Z) are to drop students off between
8.40 - 8.50 and pick up students between 3.20 – 3.30.
Families using the Red gate (A – F) and Green gate (G – K) are to drop students off between
8.50 – 9.00 and pick up students between 3.30 – 3.40.
To make it easier for families, if practical during drop off and pick up times, please treat the
gate areas as a ‘kiss & go’ zone.
These adjustments will take effect from Monday 19th October.
Parent Opinion Survey
Each year the school conducts an opinion survey amongst a sample of the school community.
This year, all parents are invited to participate. Results will be used to inform and direct our
future school planning and improvement.
I ask you to please take the time to complete the survey as your opinions are important to us
and will contribute to the future management and organisation of our school.
The survey is conducted online by ORIMA Research and should take around 10-15 minutes to
complete.
Please use the link supplied on Compass to complete this survey.
Wearing of School Hats
It is very important that all our children remember to bring their hats to school! A reminder that
hats are compulsory in Terms One and Four.
Lunch Orders
Lunch orders will begin again next week. If your child/ren would like a lunch order on
Wednesdays, cash orders need to be in the basket in the school office by 3.45pm Tuesday
afternoons.
Online orders need to be processed via QuickCliq on Tuesdays by 8.30pm and lunch orders
are delivered on Wednesdays’ at lunchtime.
Please find attached a copy of Di’s Canteen Menu
Paul Poliviou
Principal

JUNIOR CHALCOT LEGEND AWARD
Brianna Woods

Congratulations to Brianna Woods for being selected to receive the Chalcot Legend Award. Brianna has
been chosen for her improvement in reading and writing through out the year. I have loved reading her
creative stories about Fluffy the Owl. Keep up the great work.
Well done Superstar!!

JUNIOR CHALCOT ACHIEVER AWARDS
Congratulations to the following students who have been selected by their teachers to receive a Chalcot
Achiever Award. These will be announced when teachers read through their newsletters with their individual
classes. Students will receive their certificates in their classrooms.

0CB

Ariana Rudd

0TC

Daisy Du

0JZ

Braydon Singh

1/2E

Ariton Jasharovski

1/2K

Grace Heitmann

1/2O

Kaydee Osseweijer

1/2P

Cameron Naderi

SENIOR CHALCOT LEGEND AWARD
Lisaru Perera
Congratulations to Lisaru for being selected to receive the Chalcot Legend Award. Lisaru has been
chosen for always putting in 100% effort in all work that he does. Lisaru is a a responsible and
trustworthy student.
Keep up the great work Superstar!

SENIOR CHALCOT ACHIEVER AWARDS
Congratulations to the following students who have been selected by their teachers to receive a Chalcot Achiever
Award. These will be announced when teachers read their newsletters with their individual classes. Students
will receive their certificates in their classrooms.
3/4A

Ethan Balog

3/4K

Chloe Forte

3/4T

Cameron Boustead

5/6D

Laylani Ngatokorua

5/6H

Jethro Roberts

5/6Q

Emma Svendsen

2021 Prep Parent Information Session (Webex) 5.00pm – 5.45pm

Tuesday

20th

Thursday

22nd Oct

Footy Dress Up Day

Thursday

22nd Oct

School Council Meeting via Webex

5.00pm

Friday

23rd Oct

AFL Grand Final

Public Holiday

Tuesday

27th

Oct

2021 Prep Transition via Webex

2.30pm – 3.00pm

Tuesday

3rd

Nov Melbourne Cup Day

Public Holiday

Wednesday 4th

Nov 2021 Prep Transition via Webex

2.30pm – 3.00pm

Wednesday 4th

Nov 2021 Prep Parent Information Session (Webex) 5.00pm – 5.45pm

Oct

Monday

9th

Nov Yr 6 Parliament House Virtual Excursion

Group 1- 9.30am

Tuesday

10th

Nov Yr 6 Parliament House Virtual Excursion

Group 2 – 2.30pm

Tuesday

10th

Nov 2021 Prep Transition via Webex

2.30pm – 3.00pm

Tuesday

17th

Nov 2021 Prep Transition via Webex

2.30pm – 3.00pm

Tuesday

24th

Nov 2021 Prep Transition via Webex

2.30pm – 3.00pm

Tuesday

24th

Nov 2021 Prep Parent Information Session (Webex) 5.00pm – 5.45pm

CHALCOT LODGE PRIMARY SCHOOL

Annual Report to the School Community
Policy
This policy sets out the requirement for schools to develop an Annual Report to the school community.

Summary






It is a legislative requirement that all Victorian government schools prepare an Annual Report to the
school community (Annual Report) by 30 April each year, for publication on the State Register.
The Annual Report must be completed and attested to by the principal and school council president in
the Strategic Planning Online Tool (SPOT), following the endorsement of the school council.
The Annual Report to the School Community Guidelines are available under the ‘Guidance’ tab.
A timeline for preparation and completion of the Annual Report is available under the 'Guidance' tab.
Sample commentary for an annual report and frequently asked questions are available under the
'Resources' tab.

Details
Under the Education and Training Reform Act 2006 (Vic), Ministerial Orders 470 and 784 and the National
Education Agreement 2008, all school councils must prepare an Annual Report each year by 30 April detailing
the school’s financial activities, workforce composition and performance, for presentation at a public meeting
of the school council.
The publication of the Annual Report is a requirement under the Australian Education Regulations 2013. To
meet this requirement, all Annual Reports are provided to the Victorian Registration and Qualifications
Authority (VRQA) by the Department by 30 June each year for publication on the State Register (as per a
Memorandum of Understanding (MOU) between the VRQA and the Department).
As per the VRQA-DET MOU, the Annual Report is also the primary means by which the Department provides
assurance to the VRQA, via principal and school council president attestation, of schools’ ongoing compliance
with the minimum standards for school registration as outlined in the Education and Training Reform Act
2006 and the Education and Training Reform Regulations 2017.
The Annual Report provides an important opportunity for principals and school councils to share the year’s
achievements and progress with the school community. In addition to its presentation at a meeting of the
school council, schools are encouraged to share their Annual Report more broadly with their school
community, such as by uploading to their school website or by direct email to parents.

EVALUATION
This policy will be reviewed by the Principal in consultation with the Education Policy Committee, every three
years, or sooner if required.

CHALCOT LODGE PRIMARY SCHOOL

Duty of Care
Policy
This policy assists school staff to understand how to meet their legal duty of care to students.

Summary








All staff working with students owe a duty of care to those students.
All staff must take reasonable steps to reduce the risk of reasonably foreseeable harm to students.
All staff must take reasonable precautions to minimise the risk of child abuse by an individual
associated with the school.
The requirement to take reasonable steps to reduce the risk of reasonably foreseeable harm,
continues even when another party is involved (for example, a third party providing services for an
excursion or school camp).
In some circumstances, a school’s duty of care will extend beyond school hours and outside of school
grounds.
Principals of Victorian government schools and DET staff can seek legal advice about their particular
circumstances from the Department’s Legal Division on 03 9637
3146 or legal.services@edumail.vic.gov.au

Details
School staff have a duty of care in relation to students. Principals, teachers and other staff working with
students must take reasonable steps to minimise the risk of reasonably foreseeable harm, including by:










providing suitable and safe premises
providing an adequate system of student supervision
undertaking risk assessments for school activities and events
implementing strategies to prevent reasonably foreseeable injuries, whether physical or psychological,
to students (including injuries suffered as a result of bullying)
ensuring that appropriate medical assistance is provided to a sick or injured student
ensuring the school complies with the Child Safe Standards
taking other reasonable precautions to minimise the risk of child abuse by an individual associated
with the school
implementing relevant Department and local school policies
managing employee recruitment, conduct and performance

This duty of care is non-delegable, meaning that it cannot be assigned to another party. However, this does
not mean that only one person holds a duty of care to a particular student at any one time. Multiple staff may
have a duty of care to the same student, with differing responsibilities and roles to play in relation to the
school discharging its overall duty of care. The precise scope of the each staff member’s duty of care may be
different.
For example, a principal is not required to personally supervise every student at lunchtime to discharge their
duty but instead is responsible for establishing and monitoring a system for supervision that is shared
amongst staff. Another staff member may be responsible for preparing the yard duty roster and each staff
member rostered onto yard duty will have a duty of care to take reasonable steps in relation to any
foreseeable risks to students arising at lunchtime which may include:





monitoring specific students where there are known risks
generally monitoring all students and intervening where there is inappropriate student behaviour
responding to accidents and taking appropriate measures to follow up any incidents that have
occurred, which may involve ensuring that the incident is reported to another staff member with
responsibility for further action

Duty of care to students outside the school
In some circumstances, the duty of care owed by school staff will extend beyond school hours and outside of
school grounds. Whether the duty extends outside of school hours or outside school grounds will depend on
all the circumstances of each individual case, and the school staff members’ knowledge of any reasonably
foreseeable risks of injury.
For example, in some circumstances the Department may be liable for injuries to students in the playground
before school begins for the day if they occur during the period of time for which the school yard is
supervised.
In one case, a non-government school was found liable for injury to a primary student at an unsupervised bus
stop, approximately 350 metres from the school and located outside a secondary school. School staff knew
that a large group of students regularly caught the bus from outside the neighbouring secondary school, and
that there was a risk of harm to students at this bus stop while they were gathered there. In addition, a
teacher from the primary school witnessed the incident but did not intervene. The court found that the
teacher-student relationship was still in existence at the time of the injury, and therefore the non-government
school authority had a duty of care.

Policies and duty of care
Department policies and guidance relating to the health, safety and wellbeing of students support school staff
to meet their duty of care. Schools also have their own local policies that support staff to meet their duty of
care, such as health policies, bullying prevention policies, yard duty and supervision policies, student
wellbeing policies, and child safety policies. Principals must have in place good systems to ensure the full and
proper implementation of policies by all staff, as a reasonable step to prevent foreseeable harm.
If parents/carers or students make a claim of negligence against the Department, the Department’s policies
and the school’s local policies, and evidence of the school’s implementation of these policies, are often relied
upon in the legal claim.

Legal background
'Duty of care' is an element of the tort of negligence. In broad terms, the legal position is that if a person is
injured as a result of a negligent act or omission of another, the injured person should be compensated for
loss and damage flowing from that negligence.
To successfully bring a compensation claim in negligence, a person must establish on the balance of
probabilities, that:






a duty of care was owed to them at the time of the injury
the risk of injury was reasonably foreseeable
the likelihood of the injury occurring was more than insignificant
there was a breach of the duty of care or a failure to observe a reasonable standard of care; and
this breach or failure caused or contributed to the injury, loss or damage suffered

The fact that a duty of care exists does not mean that a school staff member will be liable for every injury
sustained by a student. In order for the student to succeed in a negligence claim, all of the above elements
must be established.
In Victoria since 1 July 2017, and only specifically in relation to child abuse claims, there is a 'presumption of
liability' for any organisation that exercises care, supervision or authority over children, including schools. This
means that school staff need to prove that they took 'reasonable precautions' to prevent child abuse by an
individual associated with the school, if the Department is to successfully defend a legal claim. This does not
change existing duties that school staff already have, but instead reinforces the importance of ensuring that
schools take reasonable precautions to minimise the risk of child abuse.

EVALUATION
This policy will be reviewed by the Principal in consultation with the Education Policy Committee, every three
years, or sooner if required.

CHALCOT LODGE PRIMARY SCHOOL

ENGLISH / LITERACY
INITIAL COPY
14/09/94

DRAFT REVIEW
1/09/2020

Policy
To enable our students to become effective learners and communicators using skills in Reading & Viewing,
Writing and Speaking & Listening, which facilitate successful participation in school and community life.

Summary
English
 Competence in English is acquired through a developmental process, and as such, each student's needs will
be unique;
 English is the prime process through which a comprehensive curriculum is taught in an integrated way;
 The English Program should reflect the range of experiences and diverse cultural backgrounds of the
children;
 The English Program should aim to develop skills and positive attitudes in:
 Reading & Viewing , including appreciation of literature;
 Writing, including spelling, grammatical conventions and handwriting;
 Speaking & Listening; and
 Parent participation is recognised as an important aspect in children's acquisition of literacy skills.
Literacy in the Victorian Curriculum: English
 Literate practices are embedded in the aims of the Victorian Curriculum: English. Students learn to:
 Listen to, read, view, speak, write, create and reflect on spoken, written and multimodal texts across a
range of contexts;
 Appreciate, enjoy and use the English language and understand its potential to communicate for a range of
purposes;
 Understand how Standard Australian English works in spoken and written form and in combination with
non-linguistic forms of communication to create meaning; and
 Students must develop and demonstrate:
i.
the Language strand aims to develop students’ knowledge of the English language and how it
works
ii.
the Literature strand aims to engage students in the study of literary texts of personal, cultural,
social and aesthetic value
iii.
the Literacy strand aims to develop students’ ability to interpret and create texts for learning in
and out of school, and for participating in the workplace and community

Details
 A whole school approach to the teaching and learning of English and Literacy will be embedded;
 The Reading Program will be enhanced by the use of print and online resources and will include the explicit

teaching of phonics and phonological awareness, vocabulary and comprehension skills through a variety
teaching practices and strategies;
 Multimodal and printed English materials and resources will comprise equal quantities of fiction and
nonfiction, including decodable reading material and will reflect the integrated curriculum approach when
applicable;

 The Writing Program will be enhanced by the use of the Seven Steps to Writing Success Program and the

explicit teaching of phonics and phonemic awareness alongside modelled, guided and independent Writing
Practices
 A range of teaching and learning strategies and practices will be implemented, in line with the Victorian
Curriculum, to meet the individual learning needs of the students as text decoders, text encoders, text
particpants, text users and text anaylysts;
 Formal and informal moderation will be conducted by staff to ensure consistent judgements in recording
student achievement and collaborative planning for future learning goals;
 A variety of information technology and multimodal literature will be used to support the implementation
of the English Program;
 The English as an Additional language (EAL) strategies will be implemented to assist students from non



















English speaking backgrounds;
The Chalcot Writing Schedule, including Sound Waves Spelling program and Grammar and Punctuation
Schedule will be implemented from Prep to Year 6;
The Chalcot Speaking & Listening Schedule and Reading & Viewing Schedule encompassing the Explicit
Systematic Synthetic Phonics Instruction Program and Cars n Stars Comprehension will be implemented
from Prep to Year 6;
Additional assistance will be provided to designated students through the Language Support Program,
delivered by a Speech Pathologist, Individual Learning Goals, and EAL strategies.
A whole school approach to the Assessment of English & Literacy will be embedded
A whole school approach to Literacy will be embedded;
Assessment will be used to inform teaching: identifying current student understanding and future learning
needs; specific English skills and concepts to be taught; and formation of Teams (differentiated learning
groups based on point of need), which will be flexible according to student need and ability;
Students will be assessed in accordance with the school’s Assessment Schedule;
Student achievement will be collected as formative and summative and recorded electronically through
GradeXpert
Teachers will be provided with ongoing professional development in teaching and learning strategies and
practices in English;
Timetabling will aim to facilitate the collaborative planning and implementation of the English Program P-6
for approximately 10 hours a week;
Parents will have access to information via the school newsletter and school website to develop
understanding of current teaching and learning practices;
Parent helpers will be encouraged to support classroom programs and will be given direction for their role
in the classroom;
Reading at home will be a homework expectation from Prep to Year 6;
The English Program will be evaluated and English online and hard copy resources, literature and materials
inventoried, replaced and upgraded, annually as part of the Program Management process;
The Literacy Leader, in consultation with class teachers, will be responsible for the stocktaking and
purchasing of new resources;
The Library Program supports and enriches the English Program P – 6;

EVALUATION
The English Policy will be reviewed by the Literacy Leader, in consultation with the Education Policy
Committee, every three years or sooner if required.

CHALCOT LODGE PRIMARY SCHOOL

POLICY: ENGLISH AS AN ADDITIONAL LANGUAGE (EAL)
INITIAL COPY
17/05/95

DRAFT REVIEW
2/09/2020

Policy
To enable students from language backgrounds other than English to acquire knowledge about Australian
culture and develop competence and confidence in English, so that they can participate in all aspects of life.

Summary


The New Arrivals Program provides intensive EAL instruction to prepare students for participation in
mainstream schools. Students normally attend an English-language school or centre for between six to
twelve months, depending on their educational background and/or refugee/humanitarian status.
 Development of communication skills in English will enable EAL students to widen their networks of
interpersonal relations, have direct access to information in English and use their language skills for study,
vocational and leisure purposes.
 In developing an understanding of Australian culture, EAL students should be able to use this as a basis for
making informed comparisons with other cultures, and may have a deeper appreciation of their own
personal identity and value.

Details


On enrollment parents/guardians of newly enrolled SRP-funded EAL students will be informed of their right
to access the New Arrivals Program for their children, if assessed as requiring an intensive English program.
 The target group for the New Arrivals Program is students who have recently arrived in Australia. To be
eligible for the New Arrivals Program students:
I.
must speak a language other than English as their main language at home;
II.
must have proficiency in English that is determined, at the local level, to require intensive
assistance to enable them to participate fully in mainstream classroom programs;
III.
if entering the first year of primary schooling must have begun a New Arrivals Program within
18 months of arrival;
IV.
if entering any other year of schooling, must have begun a New Arrivals Program within six
months of arrival in Australia; and
V.
at the time of enrolling in the New Arrivals Program, must be undertaking or intending to
undertake primary or secondary education at a Victorian Government school as soon as
practicable after completing the course.
Staff roles in EAL provision
All members of our school community have a role to play in the development and delivery of the school’s
EAL program. Staff roles may vary to meet the needs of the EAL learner cohort at CLPS. The following
descriptions list responsibilities for each role:

































Leadership team
The Assistant Principal or Wellbeing Coordinator:
Ensures that accurate data is collected through enrolment procedures,
Interviews and meetings with parents, so that statistical information about the school population can be
collated, and so that important factors that may influence students’ learning are known.
Ensures interpreters are used to obtain accurate information about the learner from parents.
Ensures teachers have access to information about their students that is relevant to the teaching and
learning program
Promotes a culture that values diversity and ensures that intercultural perspectives are incorporated into
all aspects of school life
Encourages home–school partnerships and parent engagement.
Curriculum and literacy leaders
The curriculum and literacy leader:
Ensures that policies and learning programs in all learning areas are formulated and implemented with the
language learning needs of all students in mind and with an emphasis on building student language
acquisition across all modes: speaking, listening, reading, viewing and writing.
Develops an approach that promotes access to the curriculum for all students including EAL learners.
Builds teachers’ knowledge of the explicit literacy and language demands of their teaching areas.
Ensures that assessment in all learning areas is able to measure a student’s capacity to engage with the
literacy and language demands of the curriculum.
Supports teachers in using assessment information to scaffold student’s learning in literacy and language
through the learning areas.
Builds staff capacity in using appropriate assessment for EAL learners.
The EAL coordinator, leader or teacher:
Provides specialist EAL teaching that increases students’ capacity to participate successfully in mainstream
classroom activities and to achieve the goals of the mainstream curriculum.
Keeps abreast of the latest information in the EAL field and shares this with staff as appropriate.
Works with teachers in curriculum areas to identify the language and literacy demands of the content and
identify specific EAL-informed teaching approaches to address learner needs.
Assists the classroom teacher in assessing EAL learners’ competence in English, formulating practical goals
and objectives for EAL learners and planning a program that caters for the needs of all EAL learners.
Oversees the EAL timetable for scheduled classes to support EAL learners and
their teachers.
Works with the leadership team to analyse school data related to EAL learners and its implications for
whole school provision.
Works with curriculum and professional learning leaders to implement appropriate programs, EAL
assessment and reporting.
To work directly with students who are deemed as “new arrivals” in Years 3 – 6.
To implement the school’s “new arrivals assessment program” and relay this information to the child’s
classroom teacher and parents.
To support the classroom teacher in developing an Individual Learning Plan (ILP) for all new arrivals.
To ensure all new staff are provided with the relevant professional learning in order to have the necessary
skills to cater for the needs of EAL students.
To support EAL families by providing them with a mentor within the school community from the same
background where necessary.
To oversee the arrival of students from Noble Park Language School (NPLS).
To liaise with NPLS and monitor the progress of students.
To attend “handover” meetings with staff from NPLS and the child’s classroom teacher.
To monitor and support students who have exited the school’s EAL.
























Classroom teachers
The classroom teacher:
Identifies the language learning needs of EAL learners when planning activities across all areas of the
curriculum.
Plans curriculum that takes account of the understanding that EAL learners are acquiring English while
learning about English, through English and learning how to read, write and speak at the same time.
A variety of resources and strategies, including the DET and TEAL web sites and EAL Companion and
Continuum, will be used to support the teaching and learning and assessment of EAL students.
Makes the language and literacy demands required for success in each lesson explicit to all students
Scaffolds students’ language and literacy learning through the curriculum explicitly by using EAL strategies
and teaching approaches.
Develops classroom learning tasks that relate to and build upon the experiences that students bring to the
learning situation.
Uses assessment strategies that allow all students to express the understandings they have gained.
Keeps assessment records that indicate the growth of understandings and skills in
both English and EAL.
Assessment will be carried out by the class teacher applying the EAL Stages or Victorian Curriculum
Standards in line with the English Assessment Schedule.
EAL student assessment will be moderated within a teaching cohort and across the school to create
consistent teaching and learning.
Informs parents of student progress in EAL as well as in the learning areas other than English.
Provides opportunities for all students to share the diversity of their experiences.
Ensures that multicultural perspectives are incorporated in all aspects of the classroom social and learning
environments attends relevant EAL professional learning.
Liaises with the EAL specialist.
Is committed to the ideal that we are all EAL teachers.
Has an understanding and working knowledge of the EAL Continuum.
Endeavours to move EAL students to appropriate VELS levels as they are deemed ready. EAL targeted
support will be provided to selected students through the EAL Program, to assist English development and
create a pathway for students to move from the EAL standards to the Victorian Curriculum.
Has high expectations of all learners including EAL students.
Allocates EAL parents with additional time to meet with interpreters prior to the Parent Teacher interview,
Student Conference or Getting to Know You evenings.
A written report to parents will be completed twice yearly by the class teacher using the Victorian
Curriculum or EAL Stages as appropriate.

EVALUATION
The ‘English as an Additional Language (EAL) Students’ Policy will be reviewed by the Litearcy / EAL
coordanotor and Student Wellbeing Coordinator in consultation with the Education Policy Committee, every
three years, or sooner if required.

CHALCOT LODGE PRIMARY SCHOOL

HAZARDOUS SUBSTANCE
INITIAL COPY
15/10/2008

REVIEW/RATIFIED
13/10/2020

Policy
To provide a safe environment for staff, students, parents and visitors by eliminating or controlling the risks
associated with the use or exposure to hazardous substances.

Summary



Hazardous substances are substances that have the potential to harm human health. As such they need
to be readily identifiable and safely managed in accordance with regulatory requirements.
Hazardous substances may be solids, liquids or gases that have the potential to harm human health. They
often generate vapours, fumes, dusts and mists when used in the workplace.

Details





















To reduce risk of injury from hazardous substances, the Principal will ensure the following:Establish a risk assessment team including the Principal, the Health & Safety Representative and a staff
member that use or are exposed to hazardous substances, to undertake a consultative process of
identification, assessment and control of hazardous substances;
Conduct a survey of all areas of the school to identify hazardous substances and dangerous goods using a
Survey of Chemicals form;
Create a Register of Hazardous Substances & Dangerous Goods used in the school;
Attach Material Safety Data Sheets (MSDS) for all hazardous substances to the Register;
Eliminate all hazardous substances that are no longer used, and substitute all hazardous substances that
have a non-hazardous alternative;
Ensure that all other hazardous substances containers are labelled with the manufacturer’s or importer’s
label. Non-original containers must also be correctly labelled, including signal words from the Hazardous
Substances – Code of Practice;
Assess and document the risk arising from each hazardous substance using a Hazardous Substances Risk
Assessment form;
Implement control measures consistent with the following hierarchy of control:The elimination of the hazardous substances wherever possible, including the elimination of any
hazardous substance that requires atmospheric monitoring;
The substitution of the hazardous substance for a less hazardous substance;
The isolation or storage of hazardous substance according to Regulations;
Engineering controls such as using the hazardous substance in a fume cupboard;
Administrative controls such as limiting exposure times or sharing tasks etc
Personal Protective Equipment eg: safety glasses, masks, gloves, lab coats etc.;
Training relating to hazardous substances, MSDS, reasons behind hazardous substance control measures,
and the fit and maintenance of personal protection equipment etc will be provided to all staff who work
with, or are exposed to hazardous substances. All training to be recorded on Training Register;
Hazchem and Dangerous Goods signs etc will be properly located around the school;
Carry out regular (at least every 5 years) reviews of risk control measures to monitor implementation,
effectiveness, and/or changes to products or procedures; and

EVALUATION
The Hazardous Substance Policy will be reviewed by the Principal and the Health & Safety Representative, in
conjunction with the Education Policy Committee, every three years or sooner if required.

