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CHALCOT  WEEKLY 

SCHOOL VISION  

Chalcot Lodge Primary School empowers all 

students to embrace learning, achieve their 

personal best and build their emotional, social 

and physical well-being. 
 

STUDENT  HOME  LEARNING  SPACES 

PATRICK HECTOR STEFAN  

MARKO 

IOANNIS 



  

CHARLOTTE

E 

KAREN & THANDI 

      THANK YOU  

KATHERINE & 

GABRIEL 

      THANK YOU  

Dear Chalcot Lodge teachers and staff,  

  

Like most of us I was very sceptical and nervous about online 

schooling. But after over 3 weeks now I am absolutely amazed 

how you are making it happen. The program you are providing 

and the way it is all organised it is just remarkable.  

  

I especially wish to mention Mrs Corrigan and Miss 

Kodogiorgos whose hard work I have had the pleasure to witness 

every single day! They have been brilliant and so patient with 

their students, the technology and us parents too! Also special 

mention to Jacky, who is such a pleasure to speak with and 

always goes above and beyond to assist.  

So I wish to thank you all for the effort, the positivity and all the 

weekends you have put towards making this happen and 

providing our children with some sort of normalcy during this 

time.  

  

Best Regards, 

Dani (Stefan’s and Marko’s mum) 

 



Fun at Home- Fun Learning Activities for School-Age Children  

These activity ideas are provided for parents to use with their children at home and provide fun, stimulating 

activities that can be used as described or adapted and built upon as desired.  

The quality learning tasks are mostly self-directed, meaning children can do it by themselves, and are 

generally open-ended and can be interpreted by children of differing ages to suit their own 

capabilities/strengths. Enjoy and have fun! 

https://fuse.education.vic.gov.au/Pages/funathome 

 

The Importance and Benefits of Free Play  

By First Five Years, interview with Georgina Manning 

Meet four-year-old Hannah. On Mondays, Tuesdays and Wednesdays, she goes to preschool and 

afterschool care until her mum picks her up at 5.30pm. On Thursdays, she has swimming followed by 

ballet. Fridays is soccer and art class at the local library. Saturdays are for soccer games and playdates 

while on Sundays, it is almost always someone’s birthday party. 

Now Hannah’s parents aren’t expecting her to become a prima-ballerina or a soccer star or to be voted 

most popular in school. Hannah’s parents just want the best for her, want her to be happy and fulfilled, and 

want to make sure that she has every opportunity open to her. 

Hannah’s parents are feeling the social pressure to keep their daughter busy, but is it actually good for 

Hannah? 

Counsellor and psychotherapist Georgina Manning, Director of Wellbeing For Kids, says there is an 

increase in children doing more out of school activities now than ever before. 

“Parents are running children around from activity to activity and filling every spare moment with 

extracurricular activities,” she says. 

“It seems we have a current parenting culture of filling every hour of every day with interesting things for 

our children. In my work with families, most parents say they feel a pressure to keep up with other families 

that provide these extra activities and feel like they are not doing the right thing or giving their child the 

best opportunities if they don't put them in a range of activities.” 

Georgina also notes the pressure the extracurricular activities is putting on families. 

“The pressure on parents to keep their children 'busy' is enormous and it is not working for the parents and 

not working for the children. 

“All it is doing is putting enormous stress on families and families are left exhausted, stressed, anxious and 

irritable with little time left to just be in the moment or nourish the things that are important.” 

Georgina says the decrease in free play can also lead to children losing out on valuable life skills and even 

potentially affect their mental health. 

“It is really important that children learn to problem solve for themselves and if adults are hovering over 

their children every minute of every day, we are dis-empowering our children, and this has catastrophic  

consequences on their mental health. 

“Children never learn to direct their own lives or think for themselves which erodes the development of 

self-efficacy.” 

What is free play? Georgina explains that free play is play which is not directed by an adult in any way, 

but where children choose activities or games that interest them. 

“This may include adults setting up the tools so kids can be engaged in their own play such as having art 

materials, Lego, or building materials around for children to investigate and explore.” 

  

https://fuse.education.vic.gov.au/Pages/funathome
https://www.peacefulkids.com.au/blog-page/the-importance-and-benefits-of-free-play
https://www.firstfiveyears.org.au/
https://wellbeingforkids.com.au/
https://www.firstfiveyears.org.au/child-development/hothousing-kids-too-much-too-soon
https://www.firstfiveyears.org.au/early-learning/the-value-of-letting-children-play


 

Free play, she says, is where “the child directs the play and there is no expected outcome from an adult.  

Examples of free play are playing in the garden, dress ups, singing, making a bug catcher, creating a cubby 

house, building with Lego, drawing, playing with toys using imagination, exploring the garden, creating a 

puppet show, role playing, being silly with friends, blowing bubbles, rolling on the grass, jigsaw puzzles, 

playing with pets etc.”  

Georgina notes that screen time is definitely not free play and that screen time actually takes valuable time 

away from free play. 

“Research shows that when children are using their imagination or in the state of wonder of their natural 

environment, just playing for the sake of playing without any expected outcome from an adult, then their 

brains are refreshed and rested,” she says. 

“Children need to rest their brains regularly and by taking children from activity to activity, this only 

stresses children, leaving little time for this vital play time. Not only is this vital for children's mental health 

and overall wellbeing, but essential for development of social and emotional skills.” 

Parents can get involved in the play too, says Georgina, as long as they aren’t directing the play, but rather 

playing with their child and letting their child take the lead. 

How much free play should kids have? Georgina says there is no set amount of time parents should ensure 

their children are dedicating to free play. Instead, she recommends looking at the child’s weekly schedule 

and seeing how much time they really have to play. 

“I often get parents of primary aged children to reflect on their child's week and create a visual of the week, 

putting in school time, homework, after school activities and screen time. Then parents can see clearly 

what time is left for free play. 

“Parents are often really surprised to learn that there is very little time left in the day for their child to just 

play and to rest their brain. For preschoolers, having a mix of social interactions with peers and adult play, 

mixed in with some extra activities is a great mix for this age group." 

“As preschoolers usually have a lot more free time than primary aged children, then it can be more 

beneficial for children to have a few extracurricular activities, however, these don't necessarily need to be 

a class or something that costs money. 

“Catching up with other families and meeting in the park for a picnic in nature can be an extracurricular 

activity or going to the local library and listening to story time or choosing books for the week is also a 

valuable activity. 

“If children are in day care then having time each day when they get home to just play without adult 

direction is vital as well as the parent/child playtime.” Should we ditch extracurricular activities 

completely? Georgina says that extracurricular activities can have their benefits. 

“I do believe that team sports are very important for children to participate in and this would be one activity 

I would recommend for children. However, it is vital the focus is on fun, joy, enjoyment and healthy 

competition rather than the focus on creating sport stars or to be better than other children." 

“This takes away the fun for children and the experience to look after each other and the chance to develop 

empathy. It can also create unnecessary stress for children if they are pushed to always be 'better' and 'win' 

- this automatically takes the children out of mindfully being in the moment of the activity.” 

Georgina says that activities can help to teach children valuable life lessons. “If children are enrolled in an 

activity, then they need to see the term or year out in that activity to teach children persistence, grit, 

commitment and to manage difficult emotions. Particularly if children are in team sports, they have a 

responsibility to others as well." 

For children who struggle to make friends or who have become too comfortable spending hours in front of 

a screen, Georgina recommends that extracurricular activities and playdates can be beneficial for them. 

 

 

  



Free play ideas for families: 

 Playing in the garden 

 Dress ups 

 Singing 

 Making a bug catcher 

 Creating a cubby house 

 Building with Lego 

 Drawing 

 Playing with toys using their imagination 

 Exploring the garden 

 Creating a puppet show 

 Role playing 

 Being silly with friends 

 Blowing bubbles 

 Rolling on the grass 

 Jigsaw puzzles 

 Playing with pets  

 

ENGAGEMENT ACTIVITY  

Tiny Friends Tuesday! 

We would love for you at the beginning of Tuesday 12th May to bring your pet to sit with you in remote 

learning. During this time you will have a chance to share your tiny friend with your class. 

If you do not have a pet, you can bring a stuffed toy that is special to you. If you are completing ONSITE 

learning, you may bring in a photo of your pet to share with the other students. 

You may also like to take a photo to share with the school and send to 

chalcot.lodge.ps@education.vic.gov.au 

 

Paul Poliviou 

Acting Principal 

 

  

mailto:chalcot.lodge.ps@education.vic.gov.au


 

 

JUNIOR CHALCOT ACHIEVER AWARDS 

Congratulations to the following students who have been selected by their teachers to receive a Chalcot 

Achiever Award.  Chalcot Achievers will receive their certificates at assembly on Tuesday 10th March.  
 

 

 

 

 

 

  

JUNIOR CHALCOT ACHIEVER AWARDS 

Congratulations to the following students who have been selected by their teachers to receive a Chalcot 

Achiever Award.  These will be announced when teachers read through their newsletters with their 

individual classes. Students will receive their certificates via email.  

 

SENIOR CHALCOT ACHIEVER AWARDS 

Congratulations to the following students who have been selected by their teachers to receive a Chalcot 

Achiever Award.  These will be announced when teachers read their newsletters with their individual 

classes. Students will receive their certificates via email. 

 

0CB Pete Diver 0TC Archie Hird 

0JZ Kita Mackie 1/2E Linaya Kulatunga 

1/2K Atena Mohammadi 1/2O Lashawn Mamuhewa 

1/2P Drit Memedi    

3/4A Olivia Arena 3/4K Mladen Karac 

3/4T Sophie Heitman 5/6D Rhianna Samuels 

5/6H Jasmeet Kaur 5/6Q Suhani Behl 

SENIOR CHALCOT  LEGEND  AWARD  

Cassia Mudalige  

Congratulations to Cassia for being selected to receive the Chalcot Legend Award.  

Cassia has been chosen for all the hard work and dedication she has shown to Online Remote Learning.  

Keep it up Superstar. 

 

Congratulations to Theeran for being selected to receive the Chalcot Legend Award.  

Theeran is such a legend! 

He always works conscientiously to complete his activities on line. 

He makes me smile with his creative ideas and wonderful craft work. 

Keep up the great work, Theeran! 

 

 

Well done Harmony! 

JUNIOR CHALCOT  LEGEND  AWARD 

Theeran emmanuel 



CHALCOT COMMUNITY CHALLENGE-

WEEK 5 

Chalcot Values- RESPECT and EMPATHY 
Show us how you and your family are displaying the School’s 

Values from home. You may like to write a journal entry, draw 

a comic strip, take a photo, make a poster promoting these 

values, create a short video, etc. showing us how you use 

these values at home. Be creative and then share your results 

with us. 

showing consideration and thoughtfulness for 

others and our environment 

Understanding and helping each other 

 

If you would like to share it with the Chalcot Community 

please send it to us at chalcot.lodge.ps@education.vic.gov.au 

We would love to put them in our weekly newsletter.  

 

I am looking forward to seeing the different and creative ways 

you can present these values. 

Have fun!!  

Miss Ablitt 
 

 

 

 

 

 

mailto:chalcot.lodge.ps@education.vic.gov.au


 

 

 

 

 

  

Mon- Fri 11thMay – 15th May Chalcot Community Challenge Week 5  Respect and Empathy 

Sunday  11th  May  Mothers’ Day  

Thursday  14th  May  School Council Meeting 2.30pm via Webex 

Monday 8th  June  Queen’s Birthday Public Holiday  

     



       MOTHER’S DAY BREAKFAST PIES 

Here’s a lovely little recipe that you might choose to make for Mum’s breakfast on Mother’s 

Day. The great thing about this recipe is that you can pick and choose your toppings according 

to what Mum likes to eat. Beyond baking the shell, this is one of those recipes where you 

really don’t need a recipe. Just use what you have on hand. You may need a little bit of help 

from an adult but most of the recipe you can do by yourselves! BON APPETIT!! 

Wishing a very Happy Mother’s Day to all the Mum’s, Grandmas and the other special people 

we are grateful for in our lives.  

WHAT YOU NEED: for 4 pies 

 2 sheets of puff pastry 

 4 eggs 

 Fresh thyme or parsley for garnish (optional) 

 Salt and pepper 

Pie # 1 

 Sliced bacon, cooked 

 Grated cheese, any type 

 Spinach, roughly chopped 

Pie # 2 

 Sliced mushrooms, sautéed 

 Cooked ham, sliced 

 Grated cheese, any type 

 Cherry tomatoes, sliced in half 

WHAT TO DO: 

1. Begin by preheating your oven to 180˚. 

2. Cut each pastry sheet into 4 equal squares, place one square on top of another resulting 

in 4 double squares of pastry. Place on a lined baking tray. 

3. Using a butter knife, score a 2cm edge around each pastry square, careful only to cut 

through top square. Bake for 10 – 12 minutes until puffed and golden. 

4. Remove the pastry squares from oven and push down the inner portion of pastry with a 

spoon to create raised sides. 

5. For pie # 1, place a few slices of bacon around edge, then add spinach and cheese inside 

pastry shell. Top with egg and sprinkle with salt and pepper. 

6. For pie # 2, place a piece of ham inside pastry shell, add the mushrooms and cheese. 

Top with an egg and a couple of cherry tomato halves, sprinkle with salt and pepper. 

7. Return pies to the oven and bake 15 -20 minutes until the eggs are cooked the way you 

like them. 

TIP-   Make sure you do not put too much filling in pastry shell so that the egg has a well/hole 

to be cracked into. 

 

 

  

https://inspiredbycharm-wpengine.netdna-ssl.com/wp-content/uploads/2015/02/puff-pastry-shell.jpg


Chalcot Lodge Primary School 

Anaphylaxis Management & Emergency Response Policy And Communication Plan 

INITIAL COPY         REVIEW 

31/08/2008          29/04/2020  

       

PURPOSE 

 To provide, as far as practicable, a safe and supportive environment in which students at risk of anaphylaxis can 

participate equally in all aspects of the student’s schooling;  

 To raise awareness about anaphylaxis and the school’s Anaphylaxis Management & Emergency Policy and 

Communication Plan to the school community; 

 To engage with parents/carers of students at risk of anaphylaxis in assessing risks, developing risk minimisation 

strategies and management strategies for the student; 

 To ensure that each staff member has adequate knowledge about allergies, anaphylaxis; and the school’s policy and 

procedures in responding to an anaphylactic reaction. 

 

GUIDELINES 

 Anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially life threatening. The most common 

allergens in school aged children are peanuts, eggs, tree nuts (e.g. cashews), cow’s milk, fish and shellfish, wheat, 

soy, sesame, latex, certain insect stings and medication. 

 As part of the duty of care owed to students, staff are required to administer first aid when necessary and within the 

limits of their skills, expertise and training. In the case of anaphylaxis, this includes following a student’s ASCIA 

Action Plan and administering an EpiPen® if necessary. 

 Individual Student Management plans will be developed using the Anaphylaxis Guidelines for Victorian Government 

Schools or the Department’s website   http://www.sofweb.vic.edu.au/wellbeing/support/anaphyl.htm 

 The key to prevention of anaphylaxis in schools is knowledge of those students who have been diagnosed at risk, 

awareness of triggers (allergens), and prevention of exposure to these triggers. 

 Partnerships between schools and parents are important in ensuring that certain foods or items are kept away from the 

student while at school. 

 Chalcot Lodge Primary School will comply with MO706 and associated guidelines.  

 

IMPLEMENTATION 

 

Storage and Accessibility of the Auto Injectors (EpiPen) 

 An update register of students at risk of anaphylaxis will be maintained by the First Aid Officer. 

 All Auto Injectors will be stored in named plastic boxes in the overhead cupboards of the First Aid Room accessible 

to all staff at all times.  

 Each student’s Auto Injector will be kept in a separate named plastic box (supplied by parents) with a current copy of 

their ASCIA Action plan, their Student Enrolment Information Form and a copy of the school’s Emergency 

Response procedure. Their photo and name will be clearly visible on the outside of the box. 

 The school will purchase two General Auto Injectors to be labelled as ‘General’. One to be stored in the First Aid 

room and the other in the Kitchen Classroom. 

 The First Aid Officer has the responsibility for ensuring that Auto Injectors are always stored correctly, are 

accounted for and have not passed their used by date.  

 All staff will be briefed twice a year on the location, storage & administration of an Auto Injector and students who 

are at risk of anaphylaxis.  

 An Auto Injector register will be established by the First Aid Officer. Auto Injectors will be signed in and out when 

removed from the First Aid room.  

 

Individual Anaphylaxis Management Plan  

All students at risk of anaphylaxis will have a current Individual Anaphylaxis Management Plan that includes: 

 information about their diagnosis, including the types of allergies the student has based on the diagnosis of a 

professional medical practitioner;  

 strategies to minimise the risk of exposures to allergens while the student is under the care and supervision of school 

staff, for in school and out of school settings including camps and excursions;  

 the name or title of the person/s responsible for implementing the strategies;  

 the student’s emergency contact detail; and 

 an ASCIA Action Plan provided by the parent that sets out the emergency procedure to be taken in the event of an 

allergic reaction, is signed by the medical practitioner and includes and up to date photo of the child.  

 

Communication Plan and Prevention Strategies 

 A risk assessment of potential for accidental exposure to allergens for a student with anaphylaxis will be completed 

at the commencement of each year and updated on their Individual Management Plans. 

 The Frist Aid Coordinator in conjunction with the school Principal will complete the Annual Anaphylaxis Risk 

Management Checklist.  

 A copy of each student’s ASCIA Action Plan will be displayed in the classroom relevant to that student, the school’s 

First Aid room, staffroom, the Hall, the Art room, ICT Lab, Library, the Kitchen classroom and the canteen. 

 

 



 All staff members (teachers, Specialists and Educational Support Officers) will receive a copy of all students at risk 

ASCIA Action Plans at the beginning of each year.  

 All staff members (teachers, Specialists and Educational Support Officers) receive a copy of the school’s 

Anaphylaxis Management and Emergency Response Plan. 

 Emergency Response procedures will be placed in all student’s Anaphylaxis boxes. 

 Each teacher of a student at risk of anaphylaxis (including specialists) are also given the student’s Management 

Plans.   

 The school’s Emergency Response procedure will be displayed in all teaching areas of the school. 

 Anaphylactic Alert Cards with each students’ photo and name will be kept in all Yard Duty bags and carried at all 

times by yard duty teachers.     

 Casual Relief Teachers (CRTs) will be informed of all students at risk of anaphylaxis through the CRT information 

sheet and policy procedures through the CRT induction process (OH&S) checklist.  

 Volunteers working in the school’s kitchen and canteen will be informed of all students who are at risk of 

Anaphylaxis through the Action Plans displayed in these areas and through information sent home to the community 

at the beginning of each year. l 

 At the beginning of each year, the school community will be informed of students at risk of anaphylaxis through the 

“Anaphylaxis Safety Measures “notice. The notice will highlight student names, allergies and recommendations such 

as students not sharing food and food allergens to avoid sending to school.    

 Parents/carers of anaphylactic students will be contacted annually to ensure we have the most up-to-date anaphylactic 

management plan available.  

 

Training 

 All staff will complete the online ASCIA e-training course. The course will be take approximately one hour and can 

be accessed from ASCIA site at :anaphylaxise-training:Victorian Schools. 

 Three staff members will undertake face to face training to provide competency checks to assess staffs ability to use 

an auto injector and become School Anaphylaxis Supervisors. 

 All school staff will participate in an Anaphylaxis Management Briefing and Emergency Response scenarios twice 

per calendar year, with the first briefing to occur in Term 1. The briefings to be led by staff trained in Anaphylaxis 

Management 10313NAT (Monica Ghirxi, Paul Poliviou or Sharyn Paulka).  

 

Emergency Response 

In the event of an anaphylactic reaction, the school’s first aid and emergency management response procedures and the 

students Individual Anaphylactic Management Plan must be followed.   

How to Administer the Auto Injector (EpiPen) 

1. Remove from plastic container 

2. Check the window to make sure it is clear; and check the expiry date 

3. Form a fist around the EpiPen and pull off  the blue safety cap 

4. Place orange end against student’s outer mid-thigh (with or without clothing) 

5. Push down hard until you hear or feel a ‘click’ and hold in place for 3 seconds. 

6. Remove EpiPen 

7. Note the time you administered the EpiPen 

8. The used Auto Injector must be handed to the ambulance paramedic along with the time of administration. 

 

 Classroom 

 The teacher in charge will use the internal telephone system to contact the front office (ext 10). Two administration 

officer and/or Principal Class Officer (in their absences a staff member in the office) will bring the child’s Auto 

Injector box, school’s General Auto Injector and a mobile phone to the classroom. If the internal phone is not 

operating the supervising teacher will alert the office by sending down the Student’s Anaphylaxis Alert card. 

 All other students from the class will be taken into the adjoining classroom and supervised by another staff member.  

 A staff member trained in the administration of an Auto Injector will administer the EpiPen and note the time of 

administration. 

 Once the EpiPen has been administered a staff member at the scene is to contact 000 advising them that a student has 

experienced an anaphylactic reaction and that an Auto Injector has been administered. 

 Principal class or a staff member from the Leadership team will coordinate emergency procedures. 

 A staff member to meet and direct the ambulance to the emergency site. 

 A staff member to contact the parents of the student.  

 A staff member to escort the student to hospital with the ambulance. 

 After the incident, a member of the leadership team to contact Emergency Management, Department of 

Education and Training.  

 A member of the leadership team is to organise counselling for staff and student if required.  

 

 

 

 

 

 

 

 

 



School Yard 

 If the student is having an anaphylactic reaction, the yard duty staff member is to stay with the student and notify the 

office by phone (all teachers on duty must carry a mobile phone).  School Number: 9700 4455 or 97004949. 

 If the staff member is unable to contact the office by phone, notify the office by sending the child’s Anaphylaxis 

Alert card located in the First Aid bag.   

 Two staff members trained in administering an Auto Injector, will collect the Student’s EpiPen box, the General 

EpiPen, (both located in the First Aid Room overhead cupboards) and a mobile phone and immediately proceed to 

the site of the emergency. 

 Trained staff member to administer the Auto Injector. 

 A staff member with a mobile phone to ring 000 and advise that a student has experienced an anaphylactic reaction 

and that an Auto Injector has been administered.       

 Office/Leadership to coordinate emergency procedures:  

 School bell to be rung and all students to return to their classrooms. 

 A staff member to meet and direct the ambulance to the emergency site. 

 A staff member to contact the parents of the student.  

 A staff member to escort the student to hospital with the ambulance. After the incident, a member of the 

leadership team to contact Emergency Management, Department of Education and Training.  

 A member of the leadership team to organise counselling for staff and student if required.  

 

School Excursion/Sporting Events  

 A designated staff member trained in the Management of Anaphylaxis, and administering an Adrenaline Auto 

injector will assume responsibility for the transport and security of the Adrenaline Auto injectors when student 

diagnosed at risk of anaphylaxis are attending an excursion. 

 Two Adrenaline Auto injectors (EpiPens) must be taken on an excursion for each anaphylactic child.  It is the 

parent’s responsibility to provide an extra EpiPen to be taken with the child on the excursion. Anaphylactic students 

who do not have two EpiPens will not be permitted to attend the excursion.  

 In the event of a student diagnosed at risk of anaphylaxis has an anaphylactic reaction the following Emergency 

Procedures will be followed: 

 A trained staff member will administer the Adrenaline Auto injector, following the first aid procedures for the 

anaphylactic reaction, recording the time administered, and will have the second injector ready in case signs and 

symptoms of anaphylaxis do not subside. 

 Another staff member will call 000 and advise where the address and location of the ambulance is needed and 

wait for it to arrive. 

 The other teachers and parents to move to another area away from the incident. 

 Another teacher to contact the parents of the child having the reaction, and the school. 

 A member of the leadership team will contact Emergency Service Management. 

 A member of the leadership team to organise counselling for staff and student if required.  

 

School Camps 

 A designated staff member trained in the Management of Anaphylaxis, and administering an Adrenaline Auto 

injector will assume responsibility for the transport and security of the Adrenaline Auto injectors when student 

diagnosed at risk of anaphylaxis are attending a school camp. 

 Two Adrenaline Auto injectors must be taken on the camp for each anaphylactic child.  It is the parent’s 

responsibility to provide an extra EpiPen to be taken with the child on the camp. Anaphylactic students who do not 

have two EpiPens will not be permitted to attend the camp.  

 In the event of a student diagnosed at risk of anaphylaxis has an anaphylactic reaction the following Emergency 

Procedures will be followed: 

 A trained staff member will administer the Adrenaline Auto injector, following the first aid procedures for the 

anaphylactic reaction, recording the time administered, and will have the second injector ready in case signs and 

symptoms of anaphylaxis do not subside. 

 Another staff member will call 000 and advise where the address and location of the ambulance is needed and 

wait for it to arrive. 

 The other teachers and parents to move to another area away from the incident. 

 Another teacher to contact the parents of the child having the reaction, and the school. 

 A member of the leadership team will contact Emergency Service Management. 

 A member of the leadership team to organise counselling for staff and student if required.  

 

 

EVALUATION 

The Anaphylaxis Management & Emergency Response Policy and Communication Plan will be reviewed by the First Aid 

Officer and staff in consultation with the Education Policy committee, every three years 

 

 

 

 

 

 

  



CHALCOT LODGE PRIMARY SCHOOL 

 

POLICY:  STUDENT ASSESSMENT AND  REPORTING 

 

INITIAL COPY        REVIEW 

14/9/94 29/04/20 

 

PURPOSE: 

To accurately evaluate student achievement through use of comprehensive formal and informal assessment strategies, to 

facilitate student self assessment and accurate teacher judgement about student achievement and to inform program planning 

and reporting. 

GUIDELINES: 

 Assessment as, of and for learning must be implemented to enhance teaching and to maximise student learning; 

 Assessment and reporting will be consistent with DET policy and guidelines, the Victorian Curriculum and our Strategic 

Plan;  

 Assessment should promote positive attitudes toward learning and self esteem in students; 

 Assessment and evaluation should assist in diagnosis of students' learning needs and achievements; 

 Assessment and evaluation should guide teachers in setting achievable goals for each student; 

 Assessment information should provide insight into the effectiveness of learning and teaching strategies to improve 

student learning outcomes; 

 Reporting should use constructive language and strive to achieve a high degree of objectivity; 

 Reporting should accurately inform about student progress and achievement; 

 Reporting should provide clear direction and advice for future progress in students' learning; 

 Reporting should develop a sense of partnership in learning among parents, teachers and students; 

 Reporting may provide information to assist with student learning at home; 

 Reporting should provide opportunities for parents and students to obtain ongoing communication about student progress; 

 Written reports should provide parents with a clear picture of their child’s rate of progress and their achievement in 

relation to the expected Victorian Curriculum levels; 

 Written reports are to be provided to the parents of all students; 

 Reporting should communicate an overview of the content of the program to parents and students; and 

 Written reports should be consistent with DET Assessment and Reporting Guidelines. 

IMPLEMENTATION: 

 The Chalcot Lodge Primary School Assessment Schedule will be implemented from Years Prep to 6 and revised at least 

annually; 

 Assessment will be a cumulative record of student learning in all areas of the curriculum; 

 Assessment will involve collection, recording, analysis and interpretation of student learning data from a variety of 

techniques, including anecdotal records, work samples, student self assessment, common assessment tasks, formal tests, 

diagnostic tests, achievement tests, the NAPLAN for Years 3 and 5 and school learning continuums; 

 Regular and timely moderation sessions will be built into the agenda of the Professional Learning Teams to facilitate 

teachers making consistent judgements about student achievement; 

 Assessment will be recorded using the GradeXpert program; 

 Assessment data will be used to inform collaborative planning and teaching Prep to 6; 

 Assessment will involve liaison with non-school based professionals as required; 

 Reporting to parents will be on a formal and an informal basis; 

 Parents with children who are receiving additional assistance and are on an Educational Learning Plan will receive a copy 

of the Goals & Strategies; 

 Students will be assessed against the EAL Stages as necessary, and this will be reflected in the written reports to their 

parents; 

 During Term 1, parents will be given a written summary of year level class information; 

 During Term 2, a parent/teacher interview will be organised to give parents a verbal progress report on their child’s 

learning and areas for further growth; 

 Term 2 Mid-year written reports will be provided to parents and interviews arranged as requested by parents or teachers; 

 Term 3 student led conferences will be held to give parents a verbal progress report from their child on their learning and 

areas for further growth; 

 End of year written reports will be provided to parents and interviews arranged as requested by parents or teachers; 

 Teachers or parents may arrange interviews at any mutually agreeable time as necessary; 

 The Assessment & Reporting Coordinator will be responsible for seeking and responding to feedback from parents, 

teachers and students about the effectiveness of reporting formats; and 

 The Assessment & Reporting Coordinator, in liaison with the Professional Development Coordinator, will be responsible 

for the professional development of staff in relation to assessment and reporting. 

EVALUATION: 

The Student Assessment and Reporting Policy will be reviewed by the Assessment & Reporting Coordinator in consultation 

with the Education Policy Committee every three years or sooner if required. 


