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Growing a Supportive Community of Active Learners 

Chalcot Lodge Commitment to Child Safety 
Chalcot Lodge Primary School is committed to safety and wellbeing of all children and young people.  This will be the primary 
focus of our care and decision-making. Chalcot Lodge Primary School has zero tolerance for child abuse. 

Chalcot Lodge Primary School is committed to providing a child safe environment where children and young people are safe and 
feel safe, and their voices are heard about decisions that affect their lives.  Particular attention will be paid to the cultural safety of 
Aboriginal children and children from culturally and/or linguistically diverse backgrounds, as well as the safety of  
children with a disability. 

Every person involved at Chalcot Lodge Primary School has a responsibility to understand the important and specific role  
he/she plays individually and collectively to ensure that the wellbeing and safety of all children and young people is at the  
forefront of all they do and every decision they make. 
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2020 Enrolments  

We are now taking enrolments for 2020.  Those families with children who are commencing at our school next year are    
required to complete and return the enrolment form by Friday 26th July, 2019.  Enrolment packs are available at the office.   

Staff Changes for Term 3 

Mrs Bracegirdle will be returning from leave at the commencement of Term 3. We sincerely thank Mrs Corrigan for      
teaching Prep CB during this term. I would also like to sincerely thank Ms Grace for teaching Art during Term 1 and 2. You 
have been an amazing Art teacher and the students have really enjoyed participating in your creative and motivating art     
sessions. Mrs Corrigan will be teaching Art for the remainder of the year. Mrs Corrigan is not only a very professional and 
highly experienced classroom teacher but also a qualified Art teacher.    

Swimming Program Prep to 2 

Due to organisational commitments the swimming program numbers have now been finalised and unfortunately no further 
payments can be accepted. The Years P – 2 Swimming Program will be held at North Lodge Swimming Academy during the          
beginning of Term 3. The program consists of eight lessons, which are run by Austswim qualified staff.  The aim of the    
program is to teach basic skills, to build confidence and to teach children necessary survival skills. It caters for children of all 
ability levels.  Our senior students will take part in a Swimming Program during Term 4.   

The Junior (P-2) Program will take place during Term 3 

Week 1:  16/7, 17/7, 18/7, 19/7 (4 days- No Monday session) 
Week 2:  23/7, 24/7, 25/7, 26/7 (4 days- No Monday session) 
 

Visitors to Chalcot Lodge PS 

Chalcot Lodge PS strives to create an open and inclusive school community, and encourages parents and carers to be actively 
involved in their child’s development and education. We also strive to foster strong partnerships with local community     
services, schools and  other organisations.  

Chalcot Lodge PS is not a public place. The principal has the authority to permit or deny entry to school grounds, and       
encourages all visitors to familiarise themselves with our school’s Statement of Values, Child Safe Policy, Statement of 
Commitment to Child Safety and Child Safe Code of Conduct.  

From time to time, different members of the public may visit our school. Visitors may include, but are not limited to: 

 Parents 

 Volunteers – see our school’s Volunteers Policy for more information 

 Prospective parents, students and employees 

 Invited speakers, sessional instructors and others addressing learning and development 

 Public officials (eg Members of Parliament, local councillors) 

 Persons conducting business eg: uniform suppliers, booksellers, official school photographers, commercial sales 
people 

 Tradespeople 

 Children’s services agencies 

 Talent scouts 

 Department of Health and Human Services workers 

 Victoria Police 

 Persons authorised to enter school premises (eg Worksafe inspectors, health officers etc) 

 Other Department of Education and Training staff (including allied health staff) or contractors 

 NDIS therapists or other allied health or health practitioners 

All visitors to the school must enter via the front school gate and are required to report to the administration office prior to 
undertaking any activity within the school. 

All visitors will be required: 

 to sign a ‘Sign in Register’ and will be assigned a “Visitor” badge which they must wear at all times within the school 
to indicate that they have School Council approval to work at or beyond the school premises on school business.  

 report to the administration office at the end of their visit to return their badge and to “sign out” and leave the school 
via the front gate.    

 Follow instruction from school staff and abide by all relevant policies relating to appropriate conduct on school 
grounds.  



 Under the Summary Offences Act 1966 and subsequent amendments, the Principal reserves the right, and has the 
authority to prohibit any potential visitor from entering or remaining within the school, and also has the authority to 
invite  or exclude people from using or being within the school boundaries inside or outside school operating hours. 

 

Requirements for visitors to produce a valid Working with Children Check card 

All visitors who are engaged in child-related work (see definition above) must have a valid WWC Check. 

In some circumstances, visitors to Chalcot Lodge Primary School who are not engaged in child-related work will also be 
required to produce a valid WWC Check depending on the particular circumstances of their visit. For example, Chalcot 
Lodge Primary School will require a valid WWC Check for: 

 visitors who will be working regularly with children dur ing the time they are visiting, even though direct    

contact with children is not a central part of their normal duties  

 visitors (e.g. contractors), who will regularly be performing work at the school and in circumstances where they 

will be performing their work in an area where they will be unsupervised and around children. 
Further background checks, including references, may also be requested at the discretion of the Principal.   

Visitors who will be working in areas away from students (e.g. a visiting auditor who will be located in the front office 
with administration staff) or who will be supervised and accompanied by a staff member during their visit (e.g. a Member 
of Parliament, a journalist, a prospective parent on a school tour) will not be required to have a WWC Check. 

Sworn Victoria Police officers or sworn Australian Federal Police officers are exempt from requiring a WWC Check, but 
may be asked to verify that they are sworn officers by providing proof of identification.  

Looking forward to Term 3  

It’s been a very busy Term 2 with: the School Review Process, NAPLAN testing; excursions; Education Week; Bunnings 
Planting Day; Mother’s Day Celebrations, Little Frogs Play Group, Kinder Club, and Report writing. 

Congratulations to our students for your personal achievements and thank you to all of the parents who have volunteered 
their time at school to support our students and staff. 

I am looking forward to another exciting term ahead of us, with many upcoming events planned. These include: 

 Little Frogs Play Group; 

 Kinder Club; 

 Movie Night; 

 Bunnings BBQ; 

 Preps’ 100 days at school celebrations; 

 Life Education Van Invisit; 

 Junior Swimming Program; 

 Student Led Conferences; 

 Father’s Day Stall; 

 ICAS Competitions; and 

 Parent Club Lunch Days and Footy Day Sausage Sizzle. 
 

 
Parent Club Constitution 
The Department of Education and Training (DET) has developed a new Parent Club Constitution that now needs to be 
adopted by all Victorian Government Schools.  In this week’s newsletter is a copy to the new constitution along with the 
new parent Club Registration form which needs to be completed during the Annual General Meeting held in March of each 
year.  

 
School Policy Review  

We are currently reviewing our Visitors policy in line with the new Department of Education guidelines. If you would like 
to make any comments in relation to this policy, please feel free to email your comments to me via the school email       
address at chalcot.lodge.ps@edumail.vic.gov.au. 

Safe and Happy Holidays 
I wish everyone a safe and happy holiday.  I look forward to seeing everyone back at school on Monday 15th July for     
another exciting term.  

 
Monica Ghirxi 
Principal  
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PURPOSE 

To provide a safe and secure learning and teaching environment for students and staff by establishing processes to monitor 

and manage visitors to Chalcot Lodge Primary School.   

SCOPE 

This policy applies to any visitors who may attend school grounds when the school is open for instruction between the hours 

of 9.00am to 3.30pm, during before and after school between 7.00am to 9.00am and 3.30pm to 6.00pm and when the office 

is staffed to monitor/receive visitors at reception from 8.30am to 4.00pm. Outside of these times, our front office is not 

staffed and the only visitors who are permitted on school grounds are parents/carers or their delegates who are dropping off 

or picking up students from  before and after school care, school events such as parent teacher interviews, concerts, or other 

school activities, and community and other groups who have entered into contracts or agreements with the school to use 

school premises outside of school hours.  

DEFINITIONS 

Child-related work: As defined by the Working with Children Act 2005 (Vic), child-related work is work that usually        

involves direct contact (including in person, over the phone, written and online communication) with a child that is a central 

part of that person’s duties. It does not include work that involves occasional contact with children that is incidental to the 

work. 

POLICY  

Chalcot Lodge PS strives to create an open and inclusive school community, and encourages parents and carers to be        
actively involved in their child’s development and education. We also strive to foster strong partnerships with local         
community services, schools and other organisations.                             

Chalcot Lodge PS is not a public place. The principal has the authority to permit or deny entry to school grounds, and      
encourages all visitors to familiarise themselves with our school’s Statement of Values, Child Safe Policy, Statement of 
Commitment to Child Safety and Child Safe Code of Conduct.  

From time to time, different members of the public may visit our school. Visitors may include, but are not limited to: 

 Parents 

 Volunteers – see our school’s Volunteers Policy for more information 

 Prospective parents, students and employees 

 Invited speakers, sessional instructors and others addressing learning and development 

 Public officials (eg Members of Parliament, local councillors) 

 Persons conducting business eg: uniform suppliers, booksellers, official school photographers, commercial sales    
people 

 Tradespeople 

 Children’s services agencies 

 Talent scouts 

 Department of Health and Human Services workers 

 Victoria Police 

 Persons authorised to enter school premises (eg Worksafe inspectors, health officers etc) 

 Other Department of Education and Training staff (including allied health staff) or contractors 

 NDIS therapists or other allied health or health practitioners 

Chalcot Lodge Primary School  

VISITORS POLICY 



All visitors to the school must enter via the front school gate and are required to report to the administration office prior to 
undertaking any activity within the school. 

All visitors will be required: 

 to sign a ‘Sign in Register’ and will be assigned a “Visitor” badge which they must wear at all times within the school 
to indicate that they have School Council approval to work at or beyond the school premises on school business.  

 report to the administration office at the end of their visit to return their badge and to “sign out” and leave the school 
via the front gate.    

 Follow instruction from school staff and abide by all relevant policies relating to appropriate conduct on school 
grounds.  

 Chalcot Lodge Primary School will ensure that our school’s Child Safety Code of Conduct/Child Safety Statement of 
Commitment are available and visible to visitors when they sign in. 

 

Requirements for visitors to produce a valid Working with Children Check card 

All visitors who are engaged in child-related work (see definition above) must have a valid WWC Check. 

In some circumstances, visitors to Chalcot Lodge Primary School who are not engaged in child-related work will also be 

required to produce a valid WWC Check depending on the particular circumstances of their visit. For example, Chalcot 

Lodge Primary School will require a valid WWC Check for: 

 visitors who will be working regularly with children dur ing the time they are visiting, even though direct    

contact with children is not a central part of their normal duties  

 visitors (e.g. contractors), who will regularly be performing work at the school and in circumstances where they will 

be performing their work in an area where they will be unsupervised and around children. 

 

Further background checks, including references, may also be requested at the discretion of the Principal.   

Visitors who will be working in areas away from students (e.g. a visiting auditor who will be located in the front office with 

administration staff) or who will be supervised and accompanied by a staff member during their visit (e.g. a Member of  

Parliament, a journalist, a prospective parent on a school tour) will not be required to have a WWC Check. 

Sworn Victoria Police officers or sworn Australian Federal Police officers are exempt from requiring a WWC Check, but 

may be asked to verify that they are sworn officers by providing proof of identification.  

Under the Summary Offences Act 1966 and subsequent amendments, the Principal reserves the right, and has the            

authority to prohibit any potential visitor from entering or remaining within the school, and also has the authority to invite 

or   exclude people from using or being within the school boundaries inside or outside school operating hours. 

 ensure that the content of presentations and programs by external providers contributes to the educational               
development of our students and is consistent with curriculum objectives 

 ensure that any proposed visit, programs or content delivered by visitors complies with the requirement that           
education in Victorian government schools is secular and is consistent with the values of public education,             
Department policies and the Education and Training Reform Act 2006 (Vic). In particular, programs delivered  by 
visitors are to be delivered in a manner that supports and promotes the principles and practice of Australian 
democracy including a commitment to: 

 elected government 

 the rule of law 

 equal rights for all before the law 

 freedom of religion, speech and association 

 the values of openness and tolerance 

 respect the range of views held by students and their families.  

 



Parent visitors  

We understand that there may occasionally be a reason why a parent or carer may want to speak to or see their child at 
school, during school hours.  

If there is a particular pressing or unavoidable issue that cannot wait until the end of the school day, we ask that parents or 
carers call the school office to make the request to speak to or see their child during school hours. 

We also ask that parents avoid arranging to visit their children at school wherever possible, as this can cause inappropriate 
disruptions to the school day.  

All parents or carers who visit our school during school hours, other than for the purposes of school pick ups and drop offs or 
for specific school events (eg parent teacher interviews, concerts, assemblies etc), are required to sign in as a visitor at the 
school office. 

Other visitors 

All business operators, tradespeople and other visitors attending the school to conduct work must report to the school office 

upon   arrival for instruction and follow the sign in procedure outlined above.  

 
RELATED POLICIES AND RESOURCES 

Statement of Values, Volunteers Policy 

Statement of Commitment to Child Safety 

Child Safety policy 

Child Safety Code of Conduct  
 
REVIEW PERIOD  

The Visitors Policy will be reviewed by the Principal and Assistant Principal in consultation with the   Education Policy 
Committee, every three years or sooner if required. 



CONSTITUTION OF CHALCOT LODGE PARENTS’ CLUB  

 
The organisation formed under this constitution shall be known as Chalcot Lodge Parent Club hereinafter referred to as 
“the Parent Club ”. 
 

Aims and Objectives 
 

 Working in cooperation with the Principal and School Council, the Parent Club aims and objectives are to: 
 contribute to the wellbeing of the school community 
 encourage the participation of all parents in the life of the school and the education of their children 
 provide opportunities for parents to get to know each other and to be informed about their child’s school 
 provide opportunities for parents to extend their understanding of school operations, and general education 

policy 
 contribute to proposals on school policy and other educational issues (as identified or discussed with the 

Principal or School Council) 
 raise funds for the benefit of the school (optional). 

 
Parents’ Club Values 

The Parent Club commits to upholding the following values: 
 Respectful partnerships 
 clear and honest two-way communication 
 transparent processes 
 democratic, informed decision-making. 

 
Membership and Annual Registration 
 

Membership shall be open to any parent or guardian of a child attending the school or any other interested           
individual of the immediate school community.   
 
All members must sign and complete the Registration Form at Schedule 1 to the Constitution. 
 
The annual Registration Form shall be submitted to the Parent Club Secretary on or before the Annual General 
Meeting of the Parent Club or at any General Meeting of the Parent Club. 
 
Upon submitting a signed and completed Registration Form, a person becomes a Registered Member of the Parent 
Club until the next Annual General Meeting. 
Upon submitting a signed and completed Registration Form, a person becomes a Registered Member of the Parent Club until the next Annual General Meeting. 

 
Only Registered Members are eligible to vote at any meeting. 
 
The Parent Club Secretary shall maintain a file of Registered Members of the Parent Club and their addresses, and 
either provide an attendance book for members to sign at each meeting they are in attendance or take attendance of 
present Registered Members in Parent Club minutes at each meeting.  
 
Only Registered Members are eligible to vote at any Parent Club meeting or for election to any office in the Parent 
Club. 

 
Office Bearers 

The Parent Club shall have as a minimum number of office bearers, a President, Secretary and Treasurer. Other 
office bearers may be elected as required. All office bearer positions shall be declared vacant at the Annual General 
Meeting and shall be open to any Registered Member of the Parent Club. Office bearers will be elected to office 
for a period until the next Annual General Meeting. 



 
Election of Office Bearers 

Elections shall be conducted by an independent person, such as the Principal, a teacher at the school or a senior 
regional officer of the Department of Education and Training. The person who conducts the election of office    
bearers must not be a current Parent Club member or nominated for an office in that election. Elections may be 
conducted by secret ballot.  
 
A Registered Member who nominates for office must be present at the Annual General Meeting at which the    
election of office bearers occurs, or have indicated their intention to nominate in writing to the President prior to 
the meeting.  
 
An office bearer of the Parent Club may be removed from office (but not from membership of the Parent Club) by 
a resolution carried by a majority vote of members present at a General Meeting. Notice of intention to move a  
resolution that an office bearer be removed from office shall be included in the notice summoning the meeting at 
which the resolution will be moved. Such notice must be circulated to all Registered Members and the office    
bearer, at least seven days prior to the meeting at which the resolution will be considered. 
 
The office bearer in question must have an opportunity to respond at the meeting to a written copy of the claim 
made against him/her, which must be provided to him/her at least seven days prior to the meeting at which the   
resolution will be considered. 
 
A casual vacancy caused by the resignation, removal or death of an office bearer shall be filled at the next meeting 
of the Parent Club by election. Notice of this shall be provided to all Registered Members of the Parent Club at 
least seven days prior to the meeting at which the election shall be held. 
 

Annual General Meetings 

The Annual General Meeting of the Parent Club shall be held during the month of March unless the majority of 
members present at a General Meeting vote, after proper notice of a motion to change the date of a particular     
Annual General Meeting. 

 

General Meetings 

General Meetings shall be held monthly unless otherwise agreed by a majority vote of Registered Members. All 
members shall be notified of the date of a General Meeting at least one week before each meeting. 
 
 

Extraordinary Meetings 
An Extraordinary Meeting of the Parent Club can be called, upon a written request to the President or Secretary, by 
three Registered Members or by a General Meeting of the Parent Club. Written notice of the time, date, place and 
object of an Extraordinary Meeting must be provided to all Registered Members no less than four days before an 
Extraordinary Meeting occurs. 

 
Conflict of Interest 

If a Registered Member or a member of his or her immediate family has an actual or perceived conflict of interest 
(either a pecuniary or non-pecuniary interest) in a subject or matter under discussion at a meeting, the member 
must declare the conflict of interest.  
 
If the person presiding at the meeting decides that the declared conflict is material, the member must not be present 
during the relevant discussion unless invited to do so by the person presiding at the meeting and must not be      
present when a vote is taken on the matter. A member’s temporary absence for this purpose does not affect the 
meeting quorum. The declaration of interest should be included in the minutes of the meeting. 

 
Quorum 

The quorum for a meeting of the Parent Club shall be a minimum of 3 Registered Members.  

 

Voting 
A person who has become a Registered Member at the Annual General Meeting is immediately eligible to vote. A 
person who has become a Registered Member at a General Meeting is not eligible to vote until the next meeting is 
held.  
 
Only Registered Members present at any meeting shall be entitled to vote.  
A Registered Member may be present at a meeting in person or, by prior agreement with the Secretary, by          
videoconferencing or teleconferencing. It is the responsibility of the Secretary to ensure appropriate                    
videoconferencing or teleconferencing facilities are available and set up at the time of the meeting.  
 



 
Finance 

All revenue and expenditure (including reimbursements) in relation to the Parent Club must be approved by a  
General Meeting of the School Council in accordance with the school’s procedures. 
 
The Parent Club will have a sub-program within the school’s official account on CASES 21. All revenue and    
expenses relating to the Parent Club must be recorded within this sub-program in accordance with Department of 
Education and Training policy as per the Department’s website.  
 
A separate sub-program must be maintained for the purpose of: 
(a)  the administrative functions of the Parent Club; and 

             (b)  the raising of funds by the Parent Club for the benefit of the school. 

 
All funds raised by the Parent Club by fundraising activities must be held in the Parent Club sub-program by the 
School Council in trust for the general or particular purpose for which the funds were raised.  

 
The Parent Club finances will be audited along with those of the school as part of the Department’s audit process. 
It is the responsibility of the School and the Parent Club to provide relevant financial documentation and ensure 
records are up to date. 
 
The Parent Club shall not operate for profit or undertake activities for the private gain of individual members.  

 

Fundraising 
The Parent Club may undertake fundraising activities, with the prior approval of the School Council, for the      
purpose of: 
 the establishment or augmentation of school funds; or  
 the establishment or augmentation of funds for a particular school purpose. 

 
 
 

 Standards and Procedures 
The Parent Club may set its own standards and procedures provided that these do not conflict with this             
Constitution. These standards and procedures may include but are not limited to: 
a. standing orders for the conduct of meetings, including minute taking  
b. dispute resolution processes 
c. code of conduct. 

 
Privacy 

The Parent Club and all members of the Parent Club must comply with Victorian privacy law and the Schools’  
Privacy Policy on the Department of Education and Training’s website. All ‘personal information’ collected, used 
or disclosed by this club, is protected by the Privacy and Data Protection Act 2014 (Vic) and Health Records Act 
2001 (Vic) (collectively, Victorian privacy law). 

 

Club/Association Records  
All minute books, correspondence, annual financial statements, expenditure vouchers, registration forms and other 
documents of the Parent Club will be the property of the Minister and will be made available to officers authorised 
by the Secretary of the Department of Education and Training. All such records not in current use will be filed in 
the school building with other school records. 

 
Representation on School Council 

Where the School Council invites the Parent Club to nominate a member to fill a Community Member Category 
position on the School Council, the Parent Club shall elect a member, as the Parent Club nominee. The member 
elected by the Parent Club must not be an employee of the Department of Education and Training.  

 

Incorporations 
The Parent Club is not permitted to incorporate.  

http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
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A separate sub-program must be maintained for the purpose of:a)  the administrative functions of the Parent Club; 
and 

                 (b)  the raising of funds by the Parent Club for the benefit of the school. 

 
All funds raised by the Parent Club by fundraising activities must be held in the Parent Club sub-program by the 
School Council in trust for the general or particular purpose for which the funds were raised.  

 
The Parent Club finances will be audited along with those of the school as part of the Department’s audit process. 
It is the responsibility of the School and the Parent Club to provide relevant financial documentation and ensure 
records are up to date. 
 
The Parent Club shall not operate for profit or undertake activities for the private gain of individual members.  

 
Fundraising 
 

The Parent Club may undertake fundraising activities, with the prior approval of the School Council, for the pur-
pose of: 

the establishment or augmentation of school funds; or  

the establishment or augmentation of funds for a particular school purpose. 
 

 Standards and Procedures 
 

The Parent Club may set its own standards and procedures provided that these do not conflict with this              
Constitution. These standards and procedures may include but are not limited to: 

a) standing orders for the conduct of meetings, including minute taking  

b) dispute resolution processes 

c) code of conduct. 

Privacy 
 

The Parent Club and all members of the Parent Club must comply with Victorian privacy law and the Schools’ 
Privacy Policy on the Department of Education and Training’s website. All ‘personal information’ collected, used 
or disclosed by this club, is protected by the Privacy and Data Protection Act 2014 (Vic) and Health Records Act 
2001 (Vic) (collectively, Victorian privacy law). 

 

Club/Association Records  
 

All minute books, correspondence, annual financial statements, expenditure vouchers, registration forms and other 
documents of the Parent Club will be the property of the Minister and will be made available to officers authorised 
by the Secretary of the Department of Education and Training. All such records not in current use will be filed in 
the school building with other school records. 

 
Representation on School Council 

Where the School Council invites the Parent Club to nominate a member to fill a Community Member Category 
position on the School Council, the Parent Club shall elect a member, as the Parent Club nominee. The member 
elected by the Parent Club must not be an employee of the Department of Education and Training.  
 

Incorporations 
 

The Parent Club is not permitted to incorporate.  
 

Voluntary Dissolution 

The Parent Club may not be voluntarily dissolved unless: 

a) all reasonable steps have been taken to circulate a notice of the proposed  dissolution generally throughout 
the school community; and 

b) a meeting to discuss the notice of dissolution is held not less than 14 days after the circulation of that notice; 
and 

c) at least two-thirds of those present at that meeting agree to the dissolution. 

http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
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If, at the meeting, a decision is made to dissolve the Parent Club, the following actions must be taken: 
a) the control of all property and other assets must be transferred to the School Council; and 
b) a person present at the meeting must report the dissolution in writing to the School Council as soon as 

practicable. 
 

Automatic Dissolution upon Closure or Merger of School 
If the school closes or merges with another school, the Parent Club is dissolved. The Parent Club must transfer 
control of all property and other assets held by the Parent Club to the School Council before the school closes or is 
merged. 
 

 
 
 

 
 
 
 
 
 
 
 
 

 
 

  
 
 
 
 
 
 
 
 

Membership of Parents Victoria 
 

Parents Victoria is a not-for-profit organisation, representing parents and Parents’ Clubs in Vic-
torian Government schools. The Club may choose to become a member of Parents Victoria. 
Delegates elected by the Club to attend conferences of Parents Victoria shall vote as directed by 
the Club. 



SCHEDULE 1: Parents’ Club Registration Form  

 

 

 

Parents’ Club Registration Form [2019] 
 

I ………………………………………………………* wish to become a Member of the 
………………………………………………………..* School’s Parents’ Club. By signing this form, I agree to abide 
by the Club’s/Association’s Constitution at all times, including upholding the values in clause 2 of the            
Constitution. I will strive to make a positive difference in the school community; act honestly and with integrity; 
use resources responsibly and appropriately; engage genuinely with the community; comply with relevant      
legislation and policies; and to treat everyone in a considerate, fair and courteous manner. 

 
I am aware that my registration needs to be renewed at the next Annual General Meeting. 

Address*………………………………………………………………………………………………. 

Phone number....…………………………  (or)  Mobile number…….…………………………… 

Email*………………………………………………………………………………………………….. 

Child(ren) Name(s) and Year Level(s)……………………………………………………………. 

………………………………………………………………………………………………………… 

*Required information 

 

The Club Secretary is required to maintain a log of registered members of the Club and their addresses in accordance with the Club 

Constitution. 

The Parents’ Club will seek to provide information including meeting agendas and any supporting documentation via email. 

 

Signature………………………………………………. 

Date…………………………………………………….. 

 

 

 
This form will be filed in the school building, will be the property of the Minister and will be made available to officers      
authorised by the Secretary of the Department of Education and Training.  

 

All school clubs, (including Parents’ Clubs), are governed by the Department of Education and Training, and therefore must 
protect the information that they collect. This means that all members of Chalcot Lodge Primary School Parent Club must 
comply with Victorian privacy law and the Schools’ Privacy Policy. All ‘personal information’ collected, used or disclosed by 
this Club, is protected by the Privacy and Data Protection Act 2014 (Vic) and Health Records Act 2001 (Vic) (collectively, 
Victorian privacy law). 
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Friday 28th June End of Term 2 2.30pm dismissal 

Monday 15th July Term 3 Commences 9am Student Arrivals 

Tues-Fri 16th—19th  July Junior Swimming Closed for payments 

Wednesday 17th July  Little Frogs Playgroup 9.15am—10.45am  

Monday 22nd  July  Parent  Club Meeting  6.30pm 

Tues-Fri 23rd—26th  July Junior Swimming Payment due 28th June via 
Compass  

Wednesday 24th July Little Frogs Playgroup 9.15am—10.45am  

Wednesday 24th July  Yr 5 CBA Start Smart Maths   

Sunday 28th  July Environmental Committee — 
Bunnings BBQ 

Dandenong 

Mon-Fri 29th—2nd July -
Aug 

The Life Education Van TBA 

Wednesday 31st  July Little Frogs Playgroup 9.15am—10.45am  

Wednesday 7th  Aug Little Frogs Playgroup 9.15am—10.45am  

Wednesday 7th  Aug Kinder Club 2.30pm—3.30pm 

Friday 9th Aug Daffodil Day  

Wednesday 14th  Aug Little Frogs Playgroup 9.15am—10.45am  

Thursday 15th Aug District Athletics Selected Students Only 

Thursday 15th Aug School Council Meeting  6.00pm  

Friday 16th Aug Book Week Performance TBA 

Sunday 18th  Aug Parent Club Bunnings BBQ Dandenong 

Monday 19th  Aug Parent Club Meeting 6.30pm 

Tuesday 20th Aug Book Week Parade 2.30pm  

Wednesday 21st  Aug Little Frogs Playgroup 9.15am—10.45am  

Wednesday 28th Aug Little Frogs Playgroup 9.15am—10.45am 

Friday  30th  Aug Father’s Day Breakfast  TBA 

DIARY Dates  



SCHOOL BANKING  
FROM TERM 3 ONWARDS THE NEW  
BANKING DAY WILL BE THURSDAY!! 
Students should hand in their deposit book first thing on    
Thursday mornings from the start of Term 3. 

 
 

NOTE THE CHANGE OF DAY:  Due to the lack 
of parent helpers available on Fridays, the decision 
has been made to shift the School Banking day to 
Thursdays. This change will take place from the    
beginning of Term 3.  

School Banking Co-ordinators Are Still Urgently 
Needed for 2019. If there are any parents who are 
interested in volunteering their time to process 
School Banking, please come and join us on a     
Thursday morning from 9 a.m., from the beginning of 
Term 3. It usually takes around 1½ hours. Please ask 
at the school office for directions to our work room. 
PLEASE THINK ABOUT WHETHER YOU 
COULD HELP, TO ENSURE THAT SCHOOL 
BANKING PROGRAM WILL STILL BE ABLE TO 
RUN IN 2020. Don’t put it off – the longer you have 
to learn the ropes, the better! 

 

Important Dates 

18/7/19          School Banking resumes after      
   school holidays (Thursday)  
 

Rewards News:  New rewards available to order: 
Fluffy Yeti Notebook, Icicle Slapband Ruler, Scented 
Stackable Highlighter & Snowy Origami Set.       
Older rewards still available for ordering: Epic      
earphones (only 1 available), Glow light, Heat reactor 
pencils, Mighty boom handball, Outer space savers 
money box (only 1 available), Pencil + tech case, 
Slushie maker cup (only 1 available), Sparkle glitter 
pens, Twister power handball, Volt handball & Zoom 
flying disc. PLEASE NOTE: Order forms for the new 
rewards have been issued with the Parent Packs to all 
bankers, along with order slips for the older rewards. 
We always have spare order forms if you run out or 
misplace them. OUT OF STOCK: The Colour 
Change Markers & the Smiley Emoji Keyring are no 
longer available. 

 

Ingrid Williams  

School Banking Coordinator  

 

 
 

 

CANTEEN NEWS – LUNCH ORDERS 
Cash lunch orders need to be delivered to the school 
office by 3.30pm on Tuesday afternoons. 
Online orders need to be processed via QuickCliq on 
Tuesdays by 8.30pm and lunch orders are delivered 
on Wednesdays’ at lunchtime. 
 

SUBWAY – LUNCH ORDER 

Please ensure Subway envelopes are fully completed 
and in the Subway box by 9.00am on Wednesday 
mornings.  
Subway lunches are delivered on Thursdays.  
 
BEFORE & AFTER SCHOOL CARE 
Please contact Camp Australia on 1300 105 343, if 
you require Before & After School Care for your 
child.  
 
 

UNIFORM SALES 
School uniform items can be purchased directly from 
the Beleza School Uniform Store at shop 
7, 151 – 159 Princess Hwy, Hallam, phone 
9702 3181.  Mastercard and Visa are accepted. 
 
 
 
 
 
 
 
 

 
“Looking for something to do with the kids these 
school holidays? Bunjil Place in Narre Warren have 
a fantastic show coming up in the July School     
Holidays – Robot Song – and would like to extend a 
special ticket offer to our school community! For 
more information and to access the offer, visit the 
Robot Song webpage on the Bunjil Place website, 
https://www.bunjilplace.com.au/robot-song click on 
‘Book Now’ and enter the promo code ROBOT10 
when purchasing tickets.”  
  

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bunjilplace.com.au%2Frobot-song&data=02%7C01%7Cchalcot.lodge.ps%40edumail.vic.gov.au%7Cf09b8692e3214980468708d6f865766e%7Cd96cb3371a8744cfb69b3cec334a4c1f%7C0%7C0%7C636969512031090434&sdata

