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Growing a Supportive Community of Active Learners 

Chalcot Lodge Commitment to Child Safety 
Chalcot Lodge Primary School is committed to safety and wellbeing of all children and young people.  This will be the primary 
focus of our care and decision-making. Chalcot Lodge Primary School has zero tolerance for child abuse. 

Chalcot Lodge Primary School is committed to providing a child safe environment where children and young people are safe and 
feel safe, and their voices are heard about decisions that affect their lives.  Particular attention will be paid to the cultural safety of 
Aboriginal children and children from culturally and/or linguistically diverse backgrounds, as well as the safety of  
children with a disability. 

Every person involved at Chalcot Lodge Primary School has a responsibility to understand the important and specific role  
he/she plays individually and collectively to ensure that the wellbeing and safety of all children and young people is at the  
forefront of all they do and every decision they make. 

 



 
Communication 

Chalcot Lodge understands the importance of communication and of providing helpful and timely responses to 
common enquiries from parents and carers.  

Chalcot Lodge Primary School communicates with its school community via the school newsletter which is  

published weekly and sent home via compass. 

School events, camps and excursions are communicated to parents and careers via Compass. The school will  

endeavour when possible, to inform the community three weeks prior of upcoming events.      

Relevant information and school policies can be found on the school’s website (chalcotps.vic.edu.au).  The  

relevant information and policies include: 

 School placement information 

 Before and after school care program 

 Commitment to child safety and associated policies 

 The school’s Strategic Plan including the schools philosophy and values   

 Annual Implementation Plan and Annual Reports  

 Curriculum information 

 Student Behaviour 

 School Uniform  

 

To ensure that members of our school community are directed to the most appropriate person to assist them, the 
information below outlines key contacts for common queries:  

 To report a student absence, please respond via compass or contact the office staff on 97004455. 

 To report any urgent issues relating to a student on a particular day, please contact the Principal or 
Assistant Principal on 9700-4455. 

 To discuss a student’s academic progress, health or wellbeing, please contact your class teacher. 

 For enquiries regarding camps and excursions, please contact the class teacher.  

 To make a complaint, please contact the Principal or Assistant Principal on 9700 4455.  

 To report a potential hazard or incident on the school site, please contact Principal or Assistant  

  Principal on 9700 4455.  

 For parent payments, please contact the front office on 9700-4455.  

 For all other enquiries, please contact our Office on 9700-4455.  

School staff will do our best to respond to general queries as soon as possible and ask that you allow us 2-3 days 
to provide you with a detailed response. We will endeavour to respond to urgent matters within 24 hours where 
possible.  

Regional Cross Country 

The Regional Cross Country event was held yesterday at Hasting.  Huge congratulations to Demi Running for 
representing Chalcot Lodge and competing in terribly cold and wet conditions.  Demi came 78th and we are all 
very proud of her.      

 

 

 



Slapped Cheek Disease 
We have two suspected cases of Slapped Cheek disease in the Prep Unit.  Slapped cheek disease is a viral infection that  
mainly affects primary school aged children. It results from being infected with human parvovirus B19.   
 Symptoms can take between four and 14 days to appear after getting the virus. 
 The symptoms are usually so mild that many people don't even know they have had the virus. 
 The first symptoms can include fever, headache, stomach upsets, aches and pains. This is the time when the 

virus can be spread to others, mainly through saliva. 
 A bright red rash appears on the cheeks from three to seven days after getting the virus. The cheeks look 

like they have been slapped, hence the name Slapped Cheek. 
 24 hours after the fever goes away, a child with a rash is not able to spread the infection to others. 
 Your child may also have a different rash on the chest, back, arms and legs. The infection looks like a pink 

lace pattern on the skin. The rash can come and go for several weeks, especially if the skin is  
 exposed to sunlight or after exercise. 
 It commonly affects primary school children and is not dangerous for most people. 
 Pregnant women, people with haemolytic blood disorders and those with compromised immune systems 

need to see a doctor if exposure to the slapped cheek virus is suspected. 
 
Pyjama Day 

Friday 28th June, 2019 -Last Day of Term 2 

On Friday 28th June, Parent Club are organising a very special Pyjama Day as part of their fundraising efforts.      Students are 
encouraged to come to school in onesies, warm pyjamas and dressing gowns. No light night wear, short sleeve or singlet tops or 
shorts please.  
 
During the day, students will also have the opportunity to watch a G rated movie in their classrooms.  Students may bring a      
pillow, small blanket, their favourite soft toy and a yummy snack to eat to make the movie experience as  
enjoyable as possible. To protect our students with anaphylaxis, no sharing of food will be permitted and we ask parents not send 
any snacks containing peanuts or egg products.  
The cost for the Pyjama Day is $4.00 per child. Parent Club are offering a $10.00 family cap, if you would like to take  
advantage of this, please contact the office.  Payment can be made through Compass Events by Tuesday 25th June or cash  
payments will be accepted on the day.  Cash payments will not be accepted before the day.   

 
Parent Club 5 Cent Fundraiser    
The Chalcot Lodge Parent Club have been running a 5¢ fundraiser during this term.  
Each class have a collection point in their classrooms where they have been placing all the 5¢  
pieces they bring to school. The class who raises the most with their 5¢ collection will win a class prize. This 
fundraiser will run until the end of next week.  
 
Student Mid Reports 
A reminder that student Mid Reports will be available to all parents via the Compass app on Thursday 27th June.  
 
Enrolments for 2020 
We are currently firming up projected enrolment numbers to facilitate planning and preparations for 2020.  Consequently,  
parents who have children who will be starting school at Chalcot next year are requested to submit completed enrolment forms to 
the office as soon as possible.  Enrolment packs are available at the office.   
Also, please advise the office if your family will not be attending Chalcot next year. 
 
Lost School uniform Items 
We have a large amount of unclaimed items of school uniform and lunch boxes/drink bottles in lost property. Lost property is 
stored in 2 large containers in the hall.   If your child is missing any items of clothing please come and have a look!!!!  Most of the 
items are not named and are in good condition. 
Any unnamed and unclaimed items will be washed and used as preloved items or disposed of by mid next week.  
  

 

 



School Policy Review  
We are currently reviewing the school’s Mandatory Reporting, Working with Children’s Check and Student Dress Code 
policies.  If you would like to make any comments in relation to these  policies, please feel free to email your comments to 
me via the school email address at chalcot.lodge.ps@edumail.vic.gov.au. 
 
Child Protection Information for Parents 
Keeping children safe is everyone's responsibility. This means if you think child abuse might be happening, you must report 
it. If you don't report, it could be a criminal offence. Report child abuse by calling triple zero (000) or contacting the Child 
Protection unit at the Department of Health and Human Services. 
 
I think my child has been abused or harmed 
Speak to your child, but do not ask leading or intrusive questions.  Learn about speaking with your child about sexual abuse 
at  www.betterhealth.vic.gov.au/health/HealthyLiving/sexual-abuse  
You can read more about recognising when a child is at risk at the Better Health Channel at               
www.betterhealth.vic.gov.au/health/ServicesAndSupport/recognising-when-a-child-is-at-risk 
If you believe your child has been abused or harmed, report it. 

 
The law 
If you have a reasonable belief that a child has been sexually abused and don't report it to police, it's a criminal offence. This 
law applies to all adults. Doctors, nurses, police officers and school teachers have extra responsibilities. They must report any 
suspected abuse  if  the parents or carers can't or won't protect the child. This is called mandatory reporting. 
 
Schools 
There's a process for how schools report and respond to suspected abuse. You can read the child protection information   
given to schools at www.education.vic.gov.au/school/teachers/health/childprotection/Pages/default.aspx. 

 

Where to get help  
Child Protection Crisis Line, call 13 12 78 
In an emergency, call triple zero (000) 
 
Last Day of Term 2 – Friday 28th June  
Please ensure that you have made arrangements for your children to be picked up at 2.30pm.   
If you are unable to make arrangements for a 2.30pm pick up and supervision is required, please contact Camp Australia. 
 
The arrangements for the day will be as follows:  
  9.00am to 11.00am   Session 1 (Pyjama and Movie Day) 
11.00am to 11.30am   Morning recess  
11.30am to 12.50pm   Session 2 (Pyjama and Movie Day) 
12.50pm to 1.00pm   Students eating their lunch in classrooms  
1.00pm to 2.00pm   Lunch recess  
2.00pm to 2.30pm               Last session for the day in classrooms. Children will be dismissed from their classrooms at  
     2.30pm   
 
Monica Ghirxi 
Principal 

mailto:chalcot.lodge.ps@edumail.vic.gov.au
https://services.dhhs.vic.gov.au/reporting-child-abuse
https://services.dhhs.vic.gov.au/reporting-child-abuse
https://www.betterhealth.vic.gov.au/health/HealthyLiving/sexual-abuse
https://www.betterhealth.vic.gov.au/health/ServicesAndSupport/recognising-when-a-child-is-at-risk
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/default.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/default.aspx


100% Attendance 
in term 2! 

PCB 
Adrian Barbic 

Grace Scrivens 
Brandon Singh 
Marcel Terai 

PSH 
Onithi Uduwara Merennage 

PJZ 
Maximus Duncan 

Connor Lyons 
  

12A 
Fenolla Fetaui 

Lana Karac 
Nethaka Perera 
Kayleigh Savage 

  

12E 
Sylvia Kershaw 
Joshua Lacey 

Edward Li 
Ihaia Para 

Gabriel Sauteur 
Ruby Temple 
David Terray 

Hector McDonald 

12K 
James Kanellopoulos 

Srikar Panditi 
Neksha Perera 

  

12O 
Sabin Elliott 

Michigan Sieber 
Lucia Tapia 

  
  

34L 
Hayley Hargreaves 

Makayla Kerr 
Ramin Rezayee 

  

34T 
Xavier Fetaui 

Ethan Robertson 
Nika Sahebi 

Georgie Tanousis 
Hattie Elliott 

34K 
Suhani Behl 

Grace Fitzsimmons 
Aletta Marton 

Lucas Wang 
Rohit Pious 

  

56P 
Talen Howlett 

Lani Ngatokorua 
Sham Salimi 

Rhianna Samuels 

56Q 
Talia Mudalige 
Daniel Williams 

Brandon Yim 

56D 
Nyabana Gatkuoth 

Nikayla Huon 
Nisha Naresh Kumar 

Amelie Para 

  

The students above will be presented with a 100% attendance award. 
Students in Prep-2 will  be presented with their award on Tuesday, at 
assembly. Year 3-6 will be presented with their award on Thursday,  
at assembly. 

Congratulations, to all our 100% attendance students and to 
1/2O and 5/6P for winning best class in term 2! 





Monday 24th June Parent Club Meeting 6.30pm  

Tuesday 25th  June Junior Assembly – Froggy Awards 2.45pm—Hall 

Thursday 27th June Senior  Assembly- Froggy Awards 2.45pm—Hall 

Friday 28th  June Senior PJ & Movie Day Payment due by 26th June  

      Junior PJ & Movie Day via Compass 

Friday 28th June End of Term 2 2.30pm dismissal 

Monday 15th July Term 3 Commences 9am Student Arrivals 

Tues-Fri 16th—19th  July Junior Swimming Payment due 28th June via 
Compass  

Wednesday 17th July  Little Frogs Playgroup 9.15am—10.45am  

Monday 22nd  July  Parent  Club Meeting  6.30pm 

Tues-Fri 23rd—26th  July Junior Swimming Payment due 28th June via 
Compass  

Wednesday 24th July Little Frogs Playgroup 9.15am—10.45am  

Wednesday 24th July  Yr 5 CBA Start Smart Maths   

Sunday 28th  July Environmental Committee — 
Bunnings BBQ 

Dandenong 

Mon-Fri 29th—2nd July -
Aug 

The Life Education Van TBA 

Wednesday 31st  July Little Frogs Playgroup 9.15am—10.45am  

Wednesday 7th  Aug Little Frogs Playgroup 9.15am—10.45am  

Wednesday 7th  Aug Kinder Club 2.30pm—3.30pm 

Friday 9th Aug Daffodil Day  

Wednesday 14th  Aug Little Frogs Playgroup 9.15am—10.45am  

Thursday 15th Aug District Athletics Selected Students Only 

Thursday 15th Aug School Council Meeting  6.00pm  

Friday 16th Aug Book Week Performance TBA 

Sunday 18th  Aug Parent Club Bunnings BBQ Dandenong 

Monday 19th  Aug Parent Club Meeting 6.30pm 

Tuesday 20th Aug Book Week Parade 2.30pm  

Wednesday 21st  Aug Little Frogs Playgroup 9.15am—10.45am  

Wednesday 28th Aug Little Frogs Playgroup 9.15am—10.45am 

Friday  30th  Aug Father’s Day Breakfast  TBA 

DIARY Dates  



Congratulations to the following students 

selected by their teachers to receive 

Term 2 Froggy Awards. 

 
Junior Froggy Awards will be presented at assembly 

Tuesday 25th June  

JUNIOR FROGGY AWARDS 

0CB Tahlia Osseweijer 0JZ Chloe Hume 

0SH Nevaeh Tereva 1/2A Nethaka Perera 

1/2E Kitty Wu 1/2K Kailen Rae 

1/2O Cameron Boustead  P.E  Riley Lester 

ICT Jasmine Milancovici ART Edward Li 

Performing Arts Sergej Milutinovic     

Senior Froggy Awards will be presented at assembly 

Thursday 27th June. 

3/4K Elisha Mac 3/4L Charli Higgins 

3/4T Ethan Robertson 5/6D Hassan Karimi 

5/6P Chloe Brown 5/6Q Declan McLachlan 

ART Rania Farooq  P.E Demi Running 

ICT Sarthak Patel   

SENIOR FROGGY AWARDS 
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POLICY:  MANDATORY REPORTING INITIAL  COPY          DRAFT REVIEW 

 11/ 09/ 02     07/06/19 

 

Rationale:  

Primary and secondary school teachers and Principals (including students in training to become teachers) are prescribed 
as mandatory reporters by law under section 182 of the Children, Youth and Families Act 2005 (CYFA) to make a report 
to child protection. 

It is mandated that if a teacher or Professional who during the course of carrying out duties forms the belief on            
reasonable grounds that a child is in need of protection must report to Child Protection as soon as practicable after    
forming the belief and after each occasion on which they become aware of any further grounds for the belief. 

Aims: 

To protect children and young people from abuse and neglect by ensuring school staff: 

a) Understand their mandatory reporting responsibilities and duty of care obligations to protect children and young     
people from child abuse including physical and sexual abuse. 

b) Know how to make a mandatory report to the Department of Human Services (DHS) Child Protection when they have 
formed a belief on reasonable grounds that a child or young person is at risk of significant harm. 

c) Are able to identify and be aware of the indicators of abuse. 

d) To make teachers and support staff aware of their legal obligations regarding reporting of abusive, negligent and    
inappropriate behaviour towards students in their care. Teachers and Principals must understand and acknowledge their 
duty of care toward all children in the school 

              

Teachers have been mandated to report suspected child abuse or neglect to the Department of Health and Human        
Services Child Protection. As of July 2003, this has been updated to include any person who is registered as a Teacher or 
Principal under the Victorian Institute of Teaching Act 2001 or has been granted permission to teach under that Act.  Any 
and all persons so described are mandated to report physical injury that results from abuse or neglect, and sexual abuse, 
to the Department of Health and Human Services Child Protection. 

 

Non-mandated staff members who believe on reasonable grounds that a child is in need of protection are encouraged to 
speak to their Principal as well as being able to report their concerns to DHS Child Protection. 

 

While failure to disclose only covers child sexual abuse, all adults should report other forms of child abuse to authorities. 

Failure to disclose does not change mandatory reporting responsibilities. 

Mandatory reporters (doctors, nurses, midwives, teachers (including ear ly childhood teachers), pr incipals and 

police) must report to child protection if they believe on reasonable grounds that a child is in need of protection from 

physical injury or sexual abuse.  

In summary: 

If, in the course of his or her duties, a teacher or Principal forms the belief on reasonable grounds that a child is in need 
of protection, on the grounds that a child has suffered, or is likely to suffer, significant harm as a result of physical injury 
or sexual abuse, and the child’s parents have not protected, or are unlikely to protect the child from harm of that type, the 
person must notify the Department of Human Services Child Protection of that belief and of the reasonable grounds for 
it, as soon as practicable: 

 After forming the belief, and 

 After each occasion on which he or she becomes aware of any further reasonable grounds or the belief. 

 



This legal requirement to report child physical and sexual abuse arises from Section 184 of the Children, Youth and 
Families Act 2005.  

 

Failure to Disclose Offence (s.327) Any staff member  who forms a reasonable belief that a sexual offence has 
been committed in Victoria by an adult against a child under 16 years of age must disclose the information to 
the police. Failure to disclose the information to the police is a criminal offence and applies to all adults in 
Victoria, not just professionals who work with children. The obligation is to disclose the information to the 
police as soon as it is practicable to do so, except in limited circumstances such as where the information has 
already been reported to DHHS Child Protection. 

Failure to Protect (s.49C (2)) Any staff member  in a position of author ity who becomes aware that an adult 
associated with their organisation (such as an employee, contractor, volunteer, sport coach or visitor) poses a 
risk of sexual abuse to a child under 16 years of age, who is in the care or supervision of the organisation, must 
take all reasonable steps to reduce or remove that risk. Failure to take reasonable steps to protect a child in the 
organisation from the risk of sexual abuse from an adult associated with the organisation, is a criminal offence. 
In a school context this will include the Principal and the Business Manager and may extend to School     
Counsellors, Heads of Department and Heads of School.  

Grooming Offence (s.49B (2)) The offence of grooming prohibits predatory conduct designed to ‘prepare’ or 
‘groom’ a child for future sexual activity. The offence applies to communication with children under 16 years 
of age. Grooming can be conducted in person or online, for example via interaction through social media, web 
forums and emails. The offence can be committed by any person aged 18 years or over. It does not apply to 
communication between people who are both under 18 years of age.  

 

Forming a Belief: 

The Children, Youth and Families Act 2005 states that teachers must notify the Department of Human Services when 
they form a belief on reasonable grounds that a child has suffered, or is likely to suffer, significant harm as a result of 
physical injury or as a result of sexual abuse. 
 

A belief is considered to be more than a suspicion. One may be considered to have formed a belief if one is more likely 
to accept rather than reject the suspicion that a child is at risk of harm from physical or sexual abuse.  Proof is not    
required that abuse has occurred or is likely to occur. A belief is sufficient. It is the role of the Department of Human 
Services to determine whether that belief should be investigated.   

 

Reasonable grounds: 

Reasonable grounds can be thought of as the mechanism used for forming the belief. These include situations where: 

 To make Teachers and Principals aware that it is mandated that if they form a belief about a child they are    
mandated to report to Child Protection. 

 If one staff member has a different view from another staff member about making a report and the staff member 
continues to hold the belief that a child is in need of protection, that person is obliged to make a report to Child 
Protection. 

 Non-mandated staff (Education Support Staff) who believe there is reasonable grounds for forming a belief are 
encouraged to speak to the  Principal regarding their concerns. 

 To make sure school staff are aware that they may report a case due to their involvement with children in the 
community and forming a belief that a student may be in an unsafe situation. 

 To outline teacher’s duty of care at all times and that teachers are obliged to protect children from harm that is 
reasonably foreseeable. A breach of this duty of care may lead to legal action being taken against the individual 
teacher or teachers concerned. A breach of this duty of care will be established if a teacher or Principal failed to 
take immediate and positive steps after having  acquired actual knowledge of formed a belief that there is a risk 



Implementation 

Teachers will be informed annually of their legal obligations and responsibilities to report child abuse and neglect to 
the Department of Human Services and will be provided with information on how to recognize and respond to child 
abuse. Staff will be required to complete the elearning Module each year. 

 

If a teacher suspects that a child is in need of protection from physical and/or sexual abuse it is essential that he/she 
document any concerns and observations in a confidential file. In all cases, teachers are advised to inform the  
Principal of his/her concerns as early as possible. 

 

Where during the course of carrying out their normal duties, a school staff member forms the belief on reasonable 
grounds that a child is in need of protection, the staff member must make a report to Child Protection regarding this 
belief and the reasonable grounds for it as soon as practicable. 

 

Any person who is registered as a teacher under the Education and Training Reform Act 2006, or any person who has 
been granted permission to teach under that Act, including principals, is mandated to make a report to Child  
Protection.  

 

Teachers are encouraged to discuss any concerns about the safety and wellbeing of students with the principal or a 
member of the school leadership team. If a principal or member of the leadership team does not wish to make a     
mandatory report, this does not discharge the teacher’s obligation to do so if they have formed a reasonable belief that 
abuse may have occurred. If the teacher’s concerns continue, even after consultation with the principal or  
member of the leadership team, that teacher is still legally obliged to make a mandatory report of their concerns. 

 

In the course of undertaking their professional duties, mandated staff members are required to report their belief, when 
the belief is formed on reasonable grounds, that a child is in need of protection from significant harm as a  
result of sexual abuse or physical injury. 

 

Following a discussion with the Principal or Principal’s nominee about his/her concerns and observations: 

 The teacher may form the belief that it is necessary to make a report. In this case the teacher must make a  
          report to the Department of Human Services as soon as practicable. It is the responsibility of the individual        

teacher to ensure that this notification has occurred and that all reasonable grounds supporting the belief have 
been reported. 

 The teacher may continue to suspect that a child is in need of protection. In this case the teacher should  
continue to monitor and support the child. 

 Those involved in any process of consultation around mandatory reporting must maintain confidentiality  
           regarding the child, the family, the notifier and any alleged perpetrator. 
 The teacher does not have to seek permission from parents or caregivers to notify. In most cases it is not  

 advisable to do this owing to the nature of some disclosures. If parent asks for the identity of the notifier,      
confidentiality must be maintained and the teacher is not obliged to tell the parent or guardian. 

 A teacher may notify the Department of Human Services Victoria of his/her belief without the prior knowledge 
of the Principal, however the teacher must inform the Principal or Principal’s nominee of his/her action as soon 
as practicable. 

 It may be necessary for the Department of Human Services to interview a child at school when a notification of 
abuse has been made. Such requests may be directed to the Principal or the Principal’s nominee. 

 It is important to advise children or young people of their right to have a supportive adult present at such an   
interview. This may be the Principal or a teacher. 

 When Officers of Child Protection Victoria or the Police seek an interview with a  child, the Principal should   
cooperate with the authorised agency.  

 



The Principal Should: 

 Arrange for the child to choose a supportive adult to be present. 
 Follow the recommended procedures from the Department of Human Services and the DET. 
 Ensure that arrangements are in order for any interview which is to take place at the school. 
 Seek or offer appropriate pastoral support for the reporting staff member. 
 Observe confidentiality at all times in the management of a mandatory reporting case. 
 If legal assistance is required, contact the DET. 

 
Resources 

Children, Youth and Families Act 2005  

Crimes Act 1958 

Education and Training Reform Act 2006 

Victorian Institute of Teaching Act 2001 

 

Department Resources 

A step-by-step guide to making a report to Child Protection or Child FIRST (PDF - 270Kb) 

Protecting the safety and wellbeing of children and young people 

Mandatory Reporting eLearning Module 

Evaluation 
EVALUATION 

The Principal and Student Well-Being Coordinator, in consultation with the Education Policy Committee, will review the           
Mandatory Reporting Policy every three years or sooner if required. 

 

http://www.education.vic.gov.au/Documents/school/principals/spag/safety/makingareportchild.pdf
http://www.education.vic.gov.au/school/principals/spag/safety/Documents/protectionofchildren.PDF
http://www.elearn.com.au/deecd/mandatoryreporting


CHALCOT LODGE PRIMARY SCHOOL 
 

POLICY: Working With Children Check 

 

INITIAL  COPY  RATIFIED/REVIEW 

7/3/2014 24/06/2019  

 

PURPOSE 

The Working with Children (WWC) check aims to assist in protecting children from sexual or physical harm. It is  
designed to complement good selection, supervision and training practices (including rigorous reference checking). 
The intent of this policy is to outline which positions at the school require a WWC check and the process to be         
followed.  
 

GUIDELINES 

This procedure applies to all positions at Chalcot Lodge Primary School including volunteers, consultants, external  
providers and contractor positions. Any reference to ‘candidates’ also extends to staff currently occupying a position.  

The WWC check verifies a person’s history to make sure they do not have any relevant criminal offences or findings 
from professional disciplinary bodies.  The WWC check is valid for 5 years (unless revoked). During this time the     
cardholder continues to be checked for new relevant offences or findings. The WWC check is administered by the  
Department of Justice. 

Further information is available from the Working with Children Act 2005 (Vic) and the Department of Justice     
Working with Children. 

Definitions 

Child: a person who is under the age of 18 years. 

Student: any child who is enrolled at the school. 

IMPLEMENTATION 

A WWC check is required for positions that meet all of the following criteria: 

 involve contact with children in connection with the school; 
 the contact happens on a regular (everyday) basis; 
 involve direct contact with children and this contact is not directly supervised; and 
 the position does not qualify for an exemption as listed under the act. 
  

The candidate must complete a Working with Children Check application form. The forms are available online or at 
Australia Post outlets in Victoria. 

Under the section marked ‘Details of Organisation’, candidates should ensure they state the school’s name “Chalcot 
Lodge Primary School”. 

If the applicant passes the check they will be sent a successful Assessment Notice, followed by a WWC check card 2-3 
weeks later. 

What if the applicant does not pass the check? 

If the applicant does not pass the check they will be given an Interim Negative Notice. The applicant can then make a 
submission to the Department of Justice to explain why they believe they should pass. If this submission is not   
successful the applicant will be issued with a Negative Notice. This means they have failed the WWC Check and  
cannot undertake ‘child-related work’ or work in a school. 

 

 

 

http://www.justice.vic.gov.au/wps/wcm/connect/Working+With+Children/Home/WWCC+-+Working+with+Children+Act+2005
http://www.justice.vic.gov.au/workingwithchildren
http://www.justice.vic.gov.au/workingwithchildren
http://www.justice.vic.gov.au/wps/wcm/connect/Working+With+Children/Home/Application+Process/Who+Needs+to+Apply/
http://www.justice.vic.gov.au/wps/wcm/connect/Working+With+Children/Home/Application+Process/Who+Needs+to+Apply/
http://www.justice.vic.gov.au/wps/wcm/connect/Working+With+Children/Home/Application+Process/Who+Needs+to+Apply/WWCC+-+Exemptions+from+Applying+for+a+Check


When can the candidate commence? 

Commencement is conditional upon receipt of a successful Assessment Notice or WWC check card. Any queries should 
be directed to the Principal. 

Who pays for the WWC check? 

Candidates who are required to undergo a WWC check as a condition of working at Chalcot Lodge Primary School will 
not be able to receive reimbursement for the cost from the school. 

Responsibilities 

Chalcot Lodge Primary School must: 

 identify all staff who require a Working with Children check; 
 ensure existing staff and volunteers are informed of the requirement to undergo the check; 
 ensure prospective staff and volunteers have passed a WWC check before commencement; 
 check all volunteers WWC through the Working With Children’s Check Website at the beginning of each 

term; 
 have a photocopy of the WWC card and with details updated on the school register ( if individual is a staff 

member, copy to  be kept on the staff member’s personnel file); and 
 ensure suitable monitoring procedures are in place to ensure staff members hold a valid WWC check card 

at all times. 
Staff member or volunteers must: 

 provide the successful WWC check card prior to commencement at school; 
 notify the office if there has been a relevant change in circumstances, for example, if they have been 

charged or found guilty of a new relevant offence; and 
 apply for a new WWC check before their card expires. 

What is the difference between a WWC Check and a police records check?  

A police records check gives information about a person’s past criminal record and is only valid at the time of issue. 
The WWC check is valid for 5 years (unless revoked). During this time, cardholders continue to be checked for new 
relevant offences or     disciplinary findings from professional bodies such as the Victorian Institute of Teaching. In   
addition, not all criminal offences are relevant to the WWC check. Broadly, the WWC check considers serious sexual 
and violent drug offences. 

A staff member or volunteer is required to undertake a WWC check even if they have already completed a police      
records check. 

School Register 

The school will take a copy of each WWCC and file in the Administration Filing Cabinet as per the Staff Registers   
Policy. 

The register will be placed on the admin network. 

EVALUATION 

This policy will be reviewed by the Administration Team in consultation with the Education Policy Committee, every 
three years, or sooner if required. 



CHALCOT LODGE PRIMARY SCHOOL 
 

POLICY:  STUDENT DRESS CODE INITIAL COPY RATIFIED REVIEW 
 16/08/95 17/06/2019 

PURPOSE 
To promote safety, a sense of pride, school spirit and equality among students through the wearing of school uniform. 
GUIDELINES 
 All School Councils have the authority to create and implement dress codes for their students. This authority arises 

from Ministerial Order under the Education Act 2006. 
 The Dress Code Policy must be in accordance with the Equal Opportunity Act 1995 and must ensure that all            

requirements enable both sexes to participate actively and safely in school life. 
 School Council cannot discriminate, either directly or indirectly against any student on the basis of their sex, race,   

ethnic group, nationality, religious beliefs, colour or disability.    
 The disciplinary measures used to enforce a School Council Dress Code must be consistent with  Education & Training 

Regulations 2007and the School Policy & Advisory Guide. 
 

IMPLEMENTATION  
(To be read in conjunction with current school uniform list) 

 The student Dress Code will apply during school hours, while travelling to and from school, and if required, when   
students are engaged in school activities out of school hours; 

 The uniform range will be supplied by a uniform company agreed upon by School Council; 
 The school uniform range will be developed following a consultative process with sections of the school community to 

ensure comfort, practicality, lasting quality, cost effectiveness and safety; 
 A list of school uniform items and prices will be available from the office; 
 No variations to the items in the official Chalcot Lodge PS uniform list is acceptable;    
 Parents seeking exemption need to apply to the Principal in writing stating specific reasons; 
 It is the Principal's managerial role to make decisions regarding the exemption from wearing school uniform; 
 In line with legal requirements, grounds necessitating exemption include where: 

-an aspect of the code offends a religious belief held by the student/parents/guardians  
-an aspect of the code prevents the student from complying with a requirement of their ethnic or cultural background  
-an aspect of the code prevents students with disabilities from being able to attend school or participate in school    

activities on the same terms as other students  
-the student has a particular health condition that requires a departure from an aspect of the code  
-the student or the parents/guardians can demonstrate particular economic hardship that prevents them from          

complying with the code.  
 When considering a request for exemption, the Principal may allow modification of dress requirements or grant a 

complete exemption or deny an exemption from wearing school uniform; 
 The Principal will respond in writing to any request for exemption from wearing school uniform; 
 A summary report of any applications for exemption and the decisions arrived at will be tabled at the following School 

Council meeting; 
 A written record of the decision on the applications and the reasons for the decision will be kept by the Principal; 
 All prospective students and parents will be notified of the dress code requirements prior to enrolment at the school 

including the Sunsmart Policy; 
 Teachers may issue a ‘Uniform Pass’ badge to students, if appropriate parental explanation has been issued in writing; 
 Parents of pre-school children will be advised of sales procedures;  
 The Principal and/or Student Well-being Coordinator will organise uniforms from the school’s pre loved uniform  

supply, or through the State School Relief organisation, for those families who are facing economic hardship: 
 Uniform garments will be priced by the supplying company; 
 The school uniform colours are white, bottle green and black;  
 In Year 6, students will have an option of purchasing a special windcheater to acknowledge their final year as senior 

students and to keep as a memento.  The windcheater is to be worn only by the student during that year and is not part 
of the uniform at any other year level or any other year;  

 In Year 5 & 6, students will wear the school’s uniform range top when participating in interschool sports or            
representing the school in an official sporting event.  Students will also be required to wear shorts, culottes or tracksuit 
pants with runners and white, grey or green socks.  

 Students will be required to wear school uniform on excursions as a matter of safety for easy identification; 
 Students may be excluded from participating in excursions on the grounds of safety or representing the school in the 

community for optional educational activities, if they are not wearing school uniform;  
 Students must wear the school uniform broad brim hat during Terms 1 and 4 and adhere to the Sunsmart Policy for all 

outdoor activities;   
Students not wearing a hat will be required to stay under cover within the perimeter of the lower courtyard area; 
 Students not wearing a hat will be required to stay under cover within the perimeter of the lower courtyard area; 
 During PE and sporting activities, the teacher in charge may deem it inappropriate or impractical for students to wear 

hats depending on the nature of the activity; 
 Permission notices for all school excursions must state dress code for the activity; 
 Hair must be of a natural colour; 



 Headbands, ribbons, scrunchies etc must be green, black or white; 
 Students are not permitted to wear any makeup including nail polish, lip gloss, body or hair glitter; 
 To enhance student safety, the only jewellery allowed includes: ear studs or plain ear sleepers and watches, medical 

bracelets or small symbols appropriate to the student’s religion, which are to be worn on a necklace under the         
uniform; 

 only one piercing per ear is to be worn by students and that no other piercings will not be permitted;   
 fake or real tattoos are not to be worn by students unless for religious significants;  
 Socks must be black, grey or white. 
 Shoes must be either black school shoes or runners which are largely white or black without brands or decoration.  

Open toed footwear must not be worn for safety reasons; 
 All students must wear an art smock (of any colour) when working in the Visual Arts room, preferably with            

elasticised neck and wrists; 
 Dance Crew and Choir members are to wear their uniforms as required for special performances within or outside of 

the school; 
 In recognition of religious expectations and the special needs of some students, School Council has approved the     

following items to be included in the school uniform range;   
 White head scarf in summer 
 Black head scarf in winter 
 White stocking or footless stockings under summer dress. Stockings must be full length 
 Full length black tights under black culottes 
 Full length green tights under green winter dress   
 White long sleeve skivvy under summer dress  
 White long sleeve skivvy under winter long sleeve top (if needed for extra warmth) 

 The enforcement of the Student Dress Code Policy will consist of a series of graded sanctions which will be followed               
sequentially.  They are: 

1. Verbal warning to be given, student to remove inappropriate jewellery/makeup. Hair colour to be    
removed by student if possible, parent may need to be contacted to remove hair colour.  Students   
wearing incorrect uniform will be offered preloved items to wear for that day, with the exception of 
hats.  Students not wearing hats will be directed to stay undercover in the courtyard.  

2. Written warning sent home and documented on the student’s Behaviour Record 
3. 15 minutes withdrawal in the office area during the next recess, parent contacted by phone by         

Assistant Principal and documented on the student’s Behaviour Record 
4. Withdrawal in the office area for 15 minutes of a morning recess and 30 minutes of a lunch recess, 

parent contacted by Principal and invited to attend a conference meeting with the Student Welfare  
Coordinator and Principal. Documentation made on the student’s Behaviour Record 

5. Withdrawal in the office area for 30 minutes of a morning recess and 1 hour of a lunch recess, parent 
contacted by Principal and documentation made on the student’s Behaviour Record 

6. Withdrawal in the office area on two days for 30 minutes of a morning recess and 1 hour of a lunch 
recess parent contacted by Principal and documentation made on the student’s Behaviour Record 

7. Withdrawal in the office area for three days for 30 minutes of a morning recess and 1 hour of a lunch 
recess, parent contacted by Principal and documentation made on the student’s Behaviour Record 

For subsequent occasions, as on the seventh time, but increasing by one day of withdrawals during recesses  

Teachers will be issued with copies of the Student Dress Code Policy, parent notification slips and uniform passes. 

EVALUATION 
The Student Dress Code policy will be reviewed by staff and the Education Policy Committee every three years. 







SCHOOL BANKING  

Don’t forget that NEXT FRIDAY is School Banking 
day and students should hand in their deposit book 
first thing. FROM TERM 3 ONWARDS THE 
NEW BANKING DAY WILL BE THURSDAY!! 
 

NOTE THE CHANGE OF DAY:  Due to the lack 
of parent helpers available on Fridays, the decision 
has been made to shift the School Banking day to 
Thursdays. This change will take place from the    
beginning of Term 3.  

School Banking Co-ordinators Are Still Urgently 
Needed for 2019. If there are any parents who are 
interested in volunteering their time to process 
School Banking, please come and join us on a     
Thursday morning from 9 a.m., from the beginning of 
Term 3. It usually takes around 1½ hours. Please ask 
at the school office for directions to our work room. 
PLEASE THINK ABOUT WHETHER YOU 
COULD HELP, TO ENSURE THAT SCHOOL 
BANKING PROGRAM WILL STILL BE ABLE TO 
RUN IN 2020. Don’t put it off – the longer you have 
to learn the ropes, the better! 

 

Important Dates 

28/6/19  Last day of School Banking for       
   Term 2 (Friday) 
18/7/19          School Banking resumes after      
   school holidays (Thursday)  
 

Rewards News:  New rewards available to order: 
Fluffy Yeti Notebook, Icicle Slapband Ruler, Scented 
Stackable Highlighter & Snowy Origami Set.       
Older rewards still available for ordering: Epic      
earphones (only 1 available), Glow light, Heat reactor 
pencils, Mighty boom handball, Outer space savers 
money box (only 1 available), Pencil + tech case, 
Slushie maker cup (only 1 available), Sparkle glitter 
pens, Twister power handball, Volt handball & Zoom 
flying disc. PLEASE NOTE: Order forms for the new 
rewards have been issued with the Parent Packs to all 
bankers, along with order slips for the older rewards. 
We always have spare order forms if you run out or 
misplace them. OUT OF STOCK: The Colour 
Change Markers & the Smiley Emoji Keyring are no 
longer available. 

 

Ingrid Williams  

School Banking Coordinator  

 

 
 

 

CANTEEN NEWS – LUNCH ORDERS 
Cash lunch orders need to be delivered to the school 
office by 3.30pm on Tuesday afternoons. 
Online orders need to be processed via QuickCliq on 
Tuesdays by 8.30pm and lunch orders are delivered 
on Wednesdays’ at lunchtime. 
 

SUBWAY – LUNCH ORDER 

Please ensure Subway envelopes are fully completed 
and in the Subway box by 9.00am on Wednesday 
mornings.  
Subway lunches are delivered on Thursdays.  
 
BEFORE & AFTER SCHOOL CARE 
Please contact Camp Australia on 1300 105 343, if 
you require Before & After School Care for your 
child.  
 
 

UNIFORM SALES 
School uniform items can be purchased directly from 
the Beleza School Uniform Store at shop 
7, 151 – 159 Princess Hwy, Hallam, phone 
9702 3181.  Mastercard and Visa are accepted. 
 

Beleza School Uniforms 
Hallam 

Term 2 School Holidays  
Trading Hours 2019 

 

JUNE 2019 
Monday 24th to Friday 28th— 9am—5pm  
Saturday 29th to Sunday 30th—Closed  
 
JULY 2019 
Monday 1st to Sunday 7th—Closed  
Monday 8th to Friday 12th—9am—5pm 
Saturday 13th—9am—1pm  
Sunday 14th—Closed  
Monday 15th to Friday 19th—9am—5pm   
Saturday 20th—9am—1pm   
Sunday 21st—Closed  


